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Newhaven Town Council Co-Option Application Form 

Pe tt;ti 
Address:

  

Telephone Number:
 

Email: � ·  ·n 
Are you 18yrs old or over? Y • 

Which Ward do yqu wish to apply for? Please tick: 
Denton Ward Ill"" I South Ward □

North Ward □ I Central Ward □

Please detail any experience you may have that is relevant to Newhaven Town Council. 
(Where necessary continue on a separate sheet) 



Is there any other information you would like to disclose regarding your application?
(Where necessary continue on a separate sheet)
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Use of Personal Information. 

The Town Council will use your information, including that which you provide on this application,
to assess your suitability to be a Town Councillor.

Declaration & Consent. 

I confirm that I have read the section entitled 'Use of Personal Information' and in signing this
form I consent to the use and disclosure of my information included thereon.

I declare

NAME .... 
�./.2&,.LT..✓-..// .. , .. 

DATE .... ,.Q.J.
/

0.0..
�

-� .......

Once completed, please return this form, together with the completed Co-Option Eligibility form 

to: -

Ken Dry (Town Clerk), Newhaven Town Council, 18 Fort Road, Newhaven. East Sussex BN9 9QE.
Telephone - 01273 516100
E-Mail - ken.dry@newhaventowncouncil.gov.uk



Newhaven Town Council Co-Option Eligibility Form 

1. In order to be eligible for co-option as a Newhaven Town Councillor, you must satisfy

certain criteria. You must satisfy (a) and (b) below and at least one of the options (c)­

(f).

Please tick which apply to you: 

a. I am 18 years of age or over: and
b. I am a British Citizen or a Citizen of the Commonwealth or a citizen of any

member state of the European Union; and
c. I am registered as a local government elector for the Town; or □ 

d. I have, during the whole of the twelve months preceding the date of my co-option
occupied, as owner or tenant, land or other premises in the Town: or

e. My principal or only place of work during those twelve months 
has been in the town.

f. I have during the whole of those twelve months resided in the Town
or within 3 miles of it

□

2. Please note that under Section 80 of the Local Government Act 1972 a person is

disqualified from being a town councillor if he/she:

• Is employed by the Town Council or holds paid office (other than Chairman, Vice­
Chairman or Deputy Chairman) under the Town Council (including joint boards or
committees);

• Is employed by an entity controlled by the Town Council.
• Is the subject of a bankruptcy restrictions order or an interim bankruptcy restrictions

order or a debt relief restrictions order or an interim debt relief restrictions order: or
• Has within five years before the date of this co-option, or since his/her co-option been

convicted in the UK, Channel Islands or Isle of Man of any offence and has been
sentenced to imprisonment (whether suspended or not) for not less than three months
without the option of a fine; or

• Is otherwise disqualified under Part Ill of the Representation of the People Act 1983
(relating to corrupt or illegal electoral practices and offences relating to donations) or
the Audit Commission Act 1998.

Use of Personal Information. 
The Town Council will use your information, including that which you provide on this application, 
to assess your suitability to be a Town Councillor. 

Declaration & Consent. 

I .... �.t:'!.!':!.f.. ...... /?f:.T..T!. .. T...T.:.. ........ hereby confirm that I am eligible for the vacancy of
Newhaven Town Councillor and I am not disqualified from being a town councillor under s80 of 
the Local Government Act 1972 and that the information given on this form is true and correct. 

I confirm that I have read the section entitled 'Use of Personal Information' and in signing this 
form I con  

 NAME .......... � .......... 12.ti.tl.. ................. . 

DATE.. .... � . .1. .. 
/.0.2 .... /..J.. .. L..:
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Address:      
9c·c. 

 
   

 

Which Ward do you wish to apply for? Please tick: 
Denton Ward � South Ward □
North Ward □ Central Ward □

Please detail any experience you may have that is relevant to N h T 
(Where necessary continue on a separate sheet) 
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Is there any other information you would like to disclose regarding your application?
{Where necessary continue on a separate sheet)

Use of Personal Information. 
The Town Council willl use your information, including that which you provide on this application, 

to assess your suitability to be a Town Councillor. 

Declaration & Consent. 
I confirm that I have read the section entitled 'Use of Personal Information' and in signing this 

form I consent to the use and disclosure of my information included thereon. 

I declare the information on this form to be true and correct . 

. 

DATE ............ ................................................. . 



NewhavenTo Wn Council Co-Option Eligibility Form

1. In order to be eligible for co-o 
certain criteria. You must sati:

tlon as a Newhaven Town Councillor, you must satisfy
(f) 

fy (a) and (b) below and at least one of the opt· ( . ions c)-
Please tick which apply to you: 

a. I am 18 years of age or over: and 
b. I am a British Citizen or a Citizen of the Commonwealth or a citizen of anymember state of the European Union· and 
c. I am regist�red as a local government' elector for the Town; or � d. I have, during the whole of the twelve months preceding the dat f . e o my co-option occup�ed� as owner or tenant, land or other premises in the Town: or □ e. My principal or only place of work during those twelve months □ has been in the town. 
f. I have during the whole of those twelve months resided in the Town

or within 3 miles of it 
□ 

2. Please note that under Section 80 of the Local Government Act 1972 a person is
disqualified from being a town councillor if he/she:

• Is employed by the Town Council or holds paid office (other than Chairman, Vice­
Chairman or Deputy Chairman) under the Town Council (including joint boards or

committees); 
• Is employed by an entity controlled by the Town Council.
• Is the subject of a bankruptcy restrictions order or an interim bankruptcy restrictions

order or a debt relief restrictions order or an interim debt relief restrictions order: or 
• Has within five years before the date of this co-option, or since his/her co-option been 

convicted in the UK, Channel Islands or Isle of Man of any offence and has been 
sentenced to imprisonment (whether suspended or not) for not less than three months 
without the option of a fine; or 

• Is otherwise disqualified under Part Ill of the Representation of the People Act 1983 
(relating to corrupt or illegal electoral practices and offences relating to donations) or 
the Audit Commission Act 1998. 

Use of Personal Information. 
The Town Council will use your information, including that which you provide on this application, 

to assess your suitability to be a Town Councillor. 

Declaration & Consent. 

I .... �'?..'?.-.�-��···· .. ���.�.?. ........ hereby confirm that I am eligible !or the vacancy �f

Newhaven Town Councillor and I am not disqualified from being a to�n cou�c,llor under sSO � 

the Local Government Act 1972 and that the information given on this form is true and correc 

. . 11 formation' and in signing this 
I confirm that I have read the section entitled 'Use of Perso�a n 

form I consent to the use and disclosure of my information included thereon. 

SIGNED .... � � .............. NAME,-P,':_--':'::',� . .... �".=°:,,

DATE J:3 l o?..l�� ........................... . ... ······· •••••• 
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To:   Full Council            Agenda Item 11. 
 

Date:    8th April 2025 
 

Report Contact: Town Clerk 
 
Subject:    Event Funding Applications 
 
 
1. The purpose of this report is to request that councillors consider the following three Event 

Funding Applications from The Hillcrest Centre, and instruct the RFO accordingly. 
 
i) Easter Fun Day  (17th April 2025) £750 

 
ii) Hillcrest Spring Fair  (24th May 2025) £1100 

 
iii) Rock and Roll Evening (12th July 2025) £476.80 

 
2. Redacted copies of all three applications can be seen at Appendix 1. 
 
The Applications 
 
3. ‘Easter Fun Day’ 

Easter Fun Day to include – Easter Trail, Cress Making Station, Chocolate Nest Making 
Station, Easter Arts & Crafts, Fun Theatre Workshop. The event is for children supported 
by families and aims to provide a focal point and something new and different for Easter 
celebrations. The day will foster family bonding, promote physical activity and provide 
opportunities for learning and creativity all whilst celebrating the spring season. 
 
Without any other grant income and/or any entry fees, the event expenditure includes £200 
room hire and £203 for staffing costs, despite taking place at The Hillcrest Centre and 
using its own staffing. 
 
The stated total cost of the event is £753 and The Hillcrest are looking to secure £753 in 
Event Funding. 

 
4. ‘Hillcrest Spring Fair’ 

The applicant is already in receipt of £19,840 from the National Lottery, however a revised 
costing of the project has been necessary due to unexpected increases in venue costs 
across Sussex along with travel/childcare/food/refreshment costs for volunteers and 
workshop facilitator fees. 

TOWN COUNCIL OFFICES 
18  FORT ROAD 

NEWHAVEN 
EAST SUSSEX 

BN9  9QE 
 

Tel: (01273)  516100 
Email: admin@newhaventowncouncil.gov.uk 

N E W H A V E N  T O W N  C O U N C I L 

Ken Dry 
Town Clerk 
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Without any other grant income and/or any entry fees, the event expenditure includes £270 
room hire and £260 for staffing costs, despite taking place at The Hillcrest Centre and 
using its own staffing. 
 
The stated total cost of the event is £1080, and The Hillcrest are looking to secure £11001 
in Event Funding. 

 
5. ‘Rock and Roll Evening’ 

The evening at The Hillcrest Centre is a celebration of 90’s music with a live cover band 
which many people consider one of the most memorable decades for inspirational and 
creative sounds and there will be the opportunity to revisit dance skills that may have been 
forgotten. There will be food, hotdogs, nachos, burgers available as well as beer, wine, 
cider and soft drinks. 
 
The event is planned for an evening of fun and at the same time enhance mood, relieve 
stress, unwind and improve health/wellbeing in general. 
 
Without any other grant income and/or any entry fees, the event expenditure includes 
£76.80 room hire and £200 for staffing costs, despite taking place at The Hillcrest Centre 
and using its own staffing. 
 
The stated total cost of the event is £476.80, and The Hillcrest are looking to secure 
£476.80 in Event Funding. 

 
6. Across all three applications it can be seen that the applicant is wishing to achieve a total 

grant of £2309.80, however, there is no evidence of any contributory funding from the 
applicant themselves. 
 

7. Whilst each of the three Events appears to be ‘free’ to users, expenditure details include 
room-hire and staffing costs totalling £546.80 and £663 respectively across all three 
applications. Members are therefore requested to carefully consider these factors before 
making any award. 
 

Finance 
 

8. At this point in the current FY (2025/26), there exists a budget provision/balance of £10K in 
the 360.4218 Partnership Cont/Event Support budget line. 

 
9. Members should be aware that even where they consider an application to be successful, 

they are not obliged to award the full funding sought. 
 
10. Recommendation: 

That the committee resolves whether or not they wish to make awards to these Event 
Applications and instructs the RFO accordingly. 

 
1 This is an apparent typographical error, as financial information on the application illustrates £1080 of expenditure, not £1100 
as stated at the head of the application. 
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To:   Full Council            Agenda Item 12. 
 

Date:    8th April 2025 
 

Report Contact: Town Clerk 
 
Subject:    Event Grant Application Policy 
 
 
1. The purpose of this report is to seek Full Council adoption consideration of an Event 

Grant Application Policy, following its previous consideration and recommendation 
by the Promotion Partnership & Finance Committee on Tuesday 25th March 2025. 

 
2. The draft Event Grant Application Policy and application form can be seen at 

Appendix A. 
 
3. The council currently has a ratified policy for Discretionary Grant Applications 

(DGAP) which proscribes the eligibility of applicant organisations with a subsequent 
scored assessment of each individual application based on its own merits and in 
consideration of available council budgets. 

 
4. Events Grant Applications to date however, have not been held to a similar 

assessment, and as a result, officers have developed an Event Grant Application 
Policy (EGAP) utilising the same fundamental approach as the DGAP with the key 
difference that an Event Grant Application can be submitted at any time in the 
Financial or Calendar Year. 

 
5. Event Grant Applications can still continue to be made by groups both within and 

outside of the Newhaven Town Boundary, but on the basis that the Event actually 
takes place within a 2-mile radius of Newhaven and has a demonstrable benefit to 
Newhaven residents. 

 
6. In connection the aforementioned provision (at 5 above), it is suggested, that 

councillors carefully consider the implications of an eligibility area that exceeds the 
town boundaries (whatever the radius distance), particularly as any ‘demonstrable 
benefit’ to Newhaven residents is likely to significantly reduce the further outside 
those boundaries an event is to be held. 

 
7. Additionally of note, is that whilst many town and parish council grant policies do not 

explicitly state that any council grant funded event ‘must be within its own 
boundaries’, they also do not prescribe a ‘catchment area’ that exceeds them. 

 

TOWN COUNCIL OFFICES 
18  FORT ROAD 

NEWHAVEN 
EAST SUSSEX 

BN9  9QE 
 

Tel: (01273)  516100 
Email: admin@newhaventowncouncil.gov.uk 

N E W H A V E N  T O W N  C O U N C I L 

Ken Dry 
Town Clerk 
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8. The process following receipt of any Event Application is detailed within the draft 
policy, but once the application and all required supporting documentation has been 
received it will then be reported to the next available Promotion, Partnership & 
Finance Committee meeting, and if over £7500 is applied for, it would then be 
referred to the next available Full Council for authorisation as is required by current 
Financial Regulations. 

 
9. Whilst the EGAP will use a simpler scored assessment of each application, it too 

will also require supporting documentation similar to that required under the current 
DGAP. 

 
10. Recommendation: 

That council resolves to adopt and implement this Policy with immediate effect. 
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Newhaven Town Council 

Event Grant Application Policy 
 
1. How does this Policy operate? 
 
1.1 Newhaven Town council is funded only by its residents and therefore has finite 

funds available to assist organisations providing events for Newhaven residents 
and potential outside visitors. 

 
1.2 Through this policy, the Council remains fully committed to ensuring that any 

Event Grant can tangibly support the Town in remaining an active, vibrant and 
sustainable community. 
 

1.3 In general terms, the council defines an ‘Event’ as a planned and organised 
occasion, such as a social activity, sports event or specific activity such as a dog 
show, theatrical play or music concert, which can be open to the general public 
free of charge or on a pay to attend basis. 
 

1.4 The Event can be on a single day or over multiple days and/or a combination 
single or multiple days over a given period. 

 
1.5 An Event Grant can be awarded for any amount up to a maximum of £10,000, 

however available council budgets will dictate the amount of any grant awarded 
to a successful applicant. 
 

1.6 The Event Grant applied for must be for an event which takes place within a 
2mile radius1 the boundaries of Newhaven Town and be of a demonstrable 
benefitfor the benefit of to the Towns residents, or a specific community therein. 
It must also be on a specific date(s) and/or for a specific period of time. 

 
2 Who can apply? 
 
2.1 Applications from Commercial entities, businesses, political groups/parties, or 

individuals will not be considered. 

2.2 Applications may be made by the following types of organisations. 

 
1 Measured from the Control Tower Mast of the West Pier at Google Co-ordinates 50°46'54.4"N 0°03'25.6"E 
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i. Charitable and non-profit making organisations established for charitable, 
benevolent, social, cultural, recreational or philanthropic purposes and for 
the benefit of Newhaven residents and surrounding communities. 

 
ii. Any club/association/charity/sports club serving a specific section of the 

community or the community as a whole. A more socially inclusive group 
will likely be more successful in their application. 

 
2.3 There will be certain conditions attached to the award of each Event Grant. 

 
i. Support from Newhaven Town Council through the award of an Event Grant 

must be acknowledged appropriately on any publicity and promotional 
material including posters, advertisements, press releases and leaflets. 

 
ii. Funding cannot be used for any activity that may be party-political by way of 

intention, use or presentation, or to propagate a religion or belief. 
 
iii. An Event Grant received cannot be ‘gifted’ to or used to subsidise or aid the 

activities of another group or organisation in any way. Where this is 
subsequently found to be the case the council will require return of all grant 
monies awarded and reserves the right to take appropriate legal action to 
secure the same. 

 
iv. An Event Grant can only be used for the purpose stated on the application. 
 
v. An Event Grant must be fully used within 12 months of the date of the grant 

payment and documentation of the spend may be required. 
 
vi. Where appropriate, to demonstrate that Child and Vulnerable Adult 

Safeguarding measures are in place, usually in the form of an appropriate 
policy that requires those working directly with children and vulnerable 
adults to be DBS checked and approved. 
 

vii. It remains the sole responsibility of the applicant for the grant or their agent 
or parent organisation to secure all relevant licenses and documentary 
permissions pertaining to the actual event and its intended location. E.g. 
Landowner Permissions, Alcohol and Performance Licences and any 
legislative requirements e.g. Martyn’s Law. 

 
viii. Where any such event is to be held on land owned or leased to Newhaven 

Town Council, then all aforementioned documentation together with all Risk 
Assessments and Public Liability Insurance of at least £5Million must be 
included in the application. 

 
3 Application Requirements. 

 
3.1 The decision to award any grant rests with the Promotion, Partnership & Finance 

Committee, with those Event Applications in excess of £7500 requiring further 
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consideration and authorisation by the Full Town Council. The decision by either 
the PP&F Committee and/or the Full Council is final and there is no ‘appeal 
process’. 

 
3.2 An Event Grant Application must be made on the correct (and latest version) 

application form and be in the name of the organisation to which the grant is to 
be awarded with all relevant details completed. 

 
3.3 All eligible applications will be assessed on their individual merits against clear 

and consistent criteria, though any award made may not necessarily be for the 
full amount applied for. 
 

3.4 Applications must be accompanied by any and all supporting documentation, 
and can be submitted at any time, though will only be considered at the next 
scheduled meeting of the Promotion, Partnership & Finance Committee, and 
subsequent Full Council meeting (where applicable). 

 
3.5 Irrespective of an Event Grant application being deemed successful by the 

Promotion, Partnership & Finance Committee (or Full Council), or the existence 
of sufficient council budgets, the Committee or Council are not obliged to make 
an award to the monetary value stated on the application form. 

 
3.6 Where an Event Grant application has been deemed successful, but the Council 

has insufficient budget to make an award either in full or part, the applicant will 
be encouraged to resubmit their application in the following financial year. 

 
3.7 Only one application can be made in each Financial Year. 
 
3.8 Applications from any group or organisation who have an outstanding loan with 

or who are financially indebted to the Council will not be considered. 
 
3.9 Applications concerning an Event already delivered (in its entirety or otherwise) 

will not be considered. 
 
3.10 Where there is a large shortfall between the value of funding applied for and the 

total event cost, then that application is unlikely to be successful. 

3.11 Where an Event Grant has been awarded and the money has not been spent in 
total, then any remaining monies must be returned to the council. The applicant 
should retain all bona fide receipts as proof of funding spent. 

3.12 Should the applicant organisation disband or merge with another prior to the 
Event, the council may ask for return of all or part of the monies. 

4 Required Supporting Documentation. 
 

4.1 The following documents are to be submitted in support of all Event 
Applications 
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i) Either a set of annual accounts and/or the organisations bank 
statements for the previous 12 months, 
 

ii) A current written set of rules, constitution or other governing document 
duly authorised and adopted, 

 
iii) Details of a Bank Account held in the name of the applicant 

organisation. In the case of a public event, a copy of the organisations 
current Public Liability Insurance to a minimum of £5 million in cover, 
 

iv) An Equalities and/or Equal Opportunities Policy either as separate 
documents or encompassed by their constitution or other governing 
document. 

 
5 Scoring Criteria. 

 
5.1 Following the receipt of an Event Application and all required supporting 

documentation, it will be scored and assessed by the Town Clerk, Responsible 
Finance Officer and Administration & Finance Officer using the following criteria 
(scoring anything from zero to five points per criterion) 

 
i) What do you hope to achieve from this event, what are the outcomes that 

demonstrate ‘success’? 
(5 points) 
 

ii) What sections of, or communities in Newhaven will benefit from this 
Event and how? 
(5 points) 
 

iii) The application identifies a detailed breakdown of costs for the Event and 
the amount of funding applied for is ideally less than 60% of the total 
cost, 
(5 points) 
 

iv) The application identifies a range of successful fund-raising activities 
over the 12 months prior to application. 
(5 points) 

 
v) The application illustrates an active consideration and contribution 

towards sustainability and the environment through its delivery. 
(5 points) 

 
The total number of points that can be scored is 25. Applications scoring less 
than 20 points will be judged as ‘unsuccessful’. 

 
5.2 The scores for each application together with a copy of the application will then 

be reported to the next scheduled Promotion, Partnership & Finance Committee 
for their consideration and final decision. 
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6 The Grants Process. 
 
6.1 Event Grant applications (and all supporting documents) can be submitted 

electronically to admin@newhaventowncouncil.gov.uk or by hard copy (paper) 
to the council offices at 18 Fort Road, Newhaven, East Sussex. BN9 9QE. 

 
6.2 All applications together with their supporting documentation must be received 

in their entirety (e.g. one email or one envelope) before they are placed before 
the next scheduled meeting of the Promotion, Partnership & Finance 
Committee. 
 

6.3 The Town Council does not accept any responsibilities for any loses or delays in 
delivery of any application and its supporting documentation. 

 
6.4 Payment of grants will be by BACs to the organisation specified on the 

application form. 
 

7 Awarding Grants and Publicity. 
 

7.1 Where an Event Grant is awarded, the Council may wish to have the Mayor and 
the Chairman of the P, P&F Committee present the applicant organisation their 
award and have photographs taken for subsequent press release. 
Representatives of these organisations may be required to provide a 
presentation to the next annual Town Meeting on how they have used the grant. 

 
 
Date of policy & procedure: 
Approving committee: 
Date of committee meeting: 
Supersedes (name of old policy and reference): N/A 
Policy version reference: 
Policy adopted by Full Council on: 
Date for next review: 
  

mailto:admin@newhaventowncouncil.gov.uk
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To:   Full Council            Agenda Item 13. 
 

Date:    8th April 2025 
 

Report Contact: Town Clerk 
 
Subject:    Closure of one of the Councils Bank Accounts 
 
 
1. The purpose of this report is to seek Full Council authorisation for officers to close one of 

its four bank accounts. 
 

2. At present, the council holds and operates the following accounts; 
 

Barclays  xx-xx-xx xxxx9288 (0%) 
Barclays  xx-xx-xx xxxx1183 (1.35%) 
Barclays  xx-xx-xx xxxx9253 (1.35%) 
Unity Trust xx-xx-xx xxxx1013 (2.5%) 

 
3. Barclays account xxxx9288 is used for day-to-day banking operations whilst account 

xxxx9253 is used primarily for large receipts such the Precept and other incoming grants 
and which can be electronically transferred into xxxx9288. Barclays account xxxx1183 was 
until recently being used for general and other council reserves. 

 
4. Over the last 12-18 months it has become increasingly apparent that Barclays like other 

‘High Street’ Banks have little commercial interest in providing any tangible financial benefit 
or sufficient level of customer service to Newhaven Town Council and other similar local 
government and community organisations as we do not readily avail ourselves of the many 
financial products they wish to sell. 

 
5. Therefore, due to the aforementioned factors, and particularly the level of interest rates 

currently offered, it was considered more operationally effective and financially prudent to 
open an account with Unity Trust Bank, for the purpose of achieving greater interest 
income from the council financial reserves whilst retaining ready access to the same. 

 
6. An account with Unity Trust was therefore opened in recent months following a previous 

council resolution for the purpose of holding general and other reserves. With the latter now 
in place, it is necessary to close the Barclays account xxxx1183. Of the two remaining 
Barclays accounts, both of these benefit from internet access/operation by key officers, and 
therefore bank charges are minimal as the BAC’s system is used in approximately 99% of 
transactions. This is also the same for the Unity Trust account. 
 

7. Recommendation: 
That council authorises officers to close the Barclays Account xxxx1183 with immediate 
effect. 

TOWN COUNCIL OFFICES 
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NEWHAVEN 
EAST SUSSEX 
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Ken Dry 
Town Clerk 
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To:   Full Council            Agenda Item 14. 
 

Date:    8th April 2025 
 

Report Contact: Town Clerk 
 
Subject:    Earmarked Reserves 2025-26 
 
 
1. The purpose of this report is to seek Full Council adoption of proposed Earmarked 

Reserves totalling £467,656 for the Financial Year 2025-26. 
 

2. Table 1 overleaf shows the proposed provisions (General Reserves, Earmarked Reserves 
and Neighbourhood CIL) based upon all funds held at bank on March 31st 2025, totalling 
£977,763 and with an anticipated additional income/credit of £52K1 producing a grand total 
of £1,029.763. 

 
3. Of the latter figure, £100,653 ‘neighbourhood CIL’ is composed of CIL grants over the 

preceding 4-5 years which must be utilised for infrastructure projects within the town 
boundaries (not maintenance and repair) and within 5 years of receipt. Technically, this 
does not form part of the councils General Reserves. 

 
4. General Reserves available therefore total £929,110, and in-line with the Smaller 

Authorities Proper Practices Panel2 (APPP) Practitioners Guide 2025, an Operating 
Reserve of £312,9543 has been provided for, leaving a General Reserve Balance of 
£616,156. 

 
5. From the latter balance have been identified a range of ongoing and new project 

allocations in line with the councils draft Business Plan and the APPP guidance. Two of 
these projects have each been allocated a 50% share of the ‘Neighbourhood CIL’ monies 
(£50K each) in addition to the EMR allocation.  

 
6. On the basis of the aforementioned provisions, this results in a remaining balance of 

£148,656 in Non-Allocated Reserves and £653 of Neighbourhood CIL, and the former 
amount is considered by officers to provide a sufficient mitigation for unforeseen 
circumstances. 

 
7. Recommendation: 

That the council adopts those proposed EMR’s totalling £467,500 for the Financial Year 
2025/26. 
 

 
1 CIL Grant in respect of Denton Play Area. 
2 Formerly known as the Joint Panel on Accountability & Governance (JPAG) Practitioners Guide. 
3 Equivalent to 6 months essential operational expenditure costs. 

TOWN COUNCIL OFFICES 
18  FORT ROAD 
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BN9  9QE 
 

Tel: (01273)  516100 
Email: admin@newhaventowncouncil.gov.uk 

N E W H A V E N  T O W N  C O U N C I L 

Ken Dry 
Town Clerk 
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FEE PROPOSAL

Prepared for:
Stephen Honey - Newhaven Town Council

Newhaven Cemetery, Mortuary Chapel, Lewes Road, Newhaven
BN9 9AD

Quote number: 695

NTC Office



Dear Stephen,

Many thanks for taking the time to meet with Ashley this morning at the Cemetery to discuss
this project.

Our fee proposal is for the Change of Use application and associated drawings for the Mortuary
Chapel.

Our fees include :

• Survey
• Flood Risk Assessment
• Drawings for the Change of use Application
• Submitting the application and liaising with the Council

All the best,

Ashley Renton
CEO, STAAC

Cover Letter

Stephen Honey | STAAC 1
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About STAAC

We're here to help you at STAAC.

Our team of 3 architects, 8 engineers, project managers, and admins work
together to provide you with solutions for your space.

We understand that the space around you can have a big impact on your
life, and that's why we're committed to helping you live your best life
possible. If you're feeling overwhelmed, don't worry.

Our CEO, Ashley, has a gift of ADHD and is extremely compassionate. He's
always looking for ways to help others achieve their dreams. We believe
that everyone deserves to live in a space that enhances their life and
relationships, and we're here to make that a reality for you.

Our project manager, Emma, is here to answer any questions you may have
and guide you through the process.

We'll work closely with you to understand your needs and create a plan that
works for you. At STAAC, we're committed to providing you with the best
solutions possible.

Let us help you achieve your dream space today.
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What others say about our team

What others say about our team
STAAC awards
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What your package includes



Your investment

Stephen Honey | STAAC 5

Fee proposal is valid for 3 months after submission.

Description Price Qty Subtotal

Gold - planning £5,125

Total £6,150

Subtotal £5,125
VAT (20%) +£1,025

• An insurance fee of 4% is included.

• All payments are due on receipt of invoice.

• An initial site visit prior to design work is included in the quotation.

• Hourly rates for additional work

• Site visits for opening up work or during construction are excluded and will be charged at
£250+ VAT (if not included in the package)

• Once building regulation drawings have been issued, alterations and changes to the design will
be billed on an hourly basis on the rates above.

• Procurement and arrangement of geotechnical site investigations is excluded from this
quotation though specification for these can be provided upon request. Depending on the
project type and information around the site the client should make provision for this with in
the project budget.
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*If requested by the client to inspect works or to assist in any other matter relating to the works not
attributable to a defect or insufficient detail in STAAC drawings a charge of £250 per site visit or £97 per
hour, and any disbursements provided the same have been agreed with the client in advance.

Telephone advice is free of charge.

If requested to make any off site changes to the drawings due to a change requested by the client and not
attributable to a fault or deficiency on the part of STAAC will be undertaken at a fee of £105 per hour or
pro-rata per part.

Billing Schedule

Our fees to be paid 50% on initial instruction and final 50% due upon submission to the Council along with
the Council fees. Council fees are additional.

Homeowner application (£258), permitted development (£129), LHE (£120) all plus the planning portal fee
(£70)

We will exercise our statutory right to claim interest (at 5% over the Bank of England base rate) and
compensation for debt recovery costs under the Late Payment legislation if we are not paid according to
our agreed terms.

An administration fee of £40 will be added if the invoice is not paid within 7 days of the invoice due date.

* No third party fee are included in this proposal

Your investment



What we actually do

PLANNING PERMISSION PACKAGE

An application for Planning (or Permitted development) permission for the address above to be made on your
behalf and works as detailed in the final agreed drawings.

• Measured Survey and strategic brief consultation

• Needs & Options Review (Where applicable)

• Preparation of existing planning drawings and Site Location

• Preparation of proposed planning drawings and block plan

• All drawings are subject to your approval, prior to application being made

• The application will be made on the client’s behalf with STAAC acting as your agent

• All Council & third-party fees to the council to be paid by the client

• Any modifications required to achieve planning approval will be made within our fee

• If the application is refused the drawings will be modified & another application resubmitted within a year
free of charge if required

• There are no guarantees that planning will be granted

• Please note that the timeframe given by the council for a planning application decision is 8-13 weeks after
validation

• If additional information is required by the Local Authority such as Flood Risk Assessment and Tree
Preservation Orders where a specialist must be instructed to undertake the work required, an additional fee
will be incurred by the client.

• Planning applications will not be submitted until Council fees have been received.

• As owner/owners of this property you (the client) are obliged under the Party Wall Act (1996) to serve your
neighbours with 21 days’ notice of your intention to carry out the works that may affect their premises.This
agreement must be met prior to the commencement of any works.If your neighbours object to agree to
your informal notice(s) they are within their rights to appoint an independent party wall surveyor of their
choice (at your cost).If needed, we can recommend Paul Neal at Corsa Consultants.

Stephen Honey | STAAC 7
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1. DEFINITIONS

1.1 In these Conditions unless the context otherwise requires:

“Acknowledgement of Order” means the Company's written acknowledgement of the Order signed by the Company’s authorised representative.

“the Act” means the Housing Grants Construction & Regeneration Act 1996

“Additional Payment” means payments falling due to the Company under the terms of the Contract in addition to the Contract Price.

“the Client” means the person named in the Quotation for whom the Company has agreed to provide the Design Works

“Commencement Date” has the meaning set out in Clause ( )

"the Company” means SAACT Ltd t/a STAAC whose registered office is at STAAC of Unit 1, The Hub, 3 Drove Road, Newhaven BN9 0AD. Company no 10638628

“Confidential Information” means all information designated as such by either party in writing to the other and all such other information which relates to the

business, affairs, developments, trade secrets, know how, personnel, Clients and Companies of either party or information which may reasonably be regarded as

the confidential information of the disclosing party.

“Conditions” means the provisions set out in this document.

“Contract” means the Contract for the carrying out of the Works including the Quotation, Acknowledgement of Order, Specification, Designs and Formulae and

these Conditions together with any further documents identified in the Quotation as Specification Documents

“Contract Price” means the price for the Works set out in the Quotation/Acknowledgement of Order.

“the Order” means the order or acceptance of Quotation issued by the Client to the Company for the carrying out of the Works

“Quotation” means the Company's written quotation.

“the Regulations” means the Construction (Design & Management) Regulations 2007

“the Scheme” the Scheme for Construction Contracts (England & Wales) Regulations 1998

“the Site” means the premises to which the Works are to be carried out

“the Specification” means the specification for the Works Designs” means the Design to be carried out under the Contract including without limitation all
associated construction and other works as stated in the Quotation and/or Specification

"Working Day” means Monday to Friday inclusive excluding bank and public holidays in England and Wales.

In these Conditions references to any statute or statutory provision shall, unless the context otherwise requires, be construed as a reference to that statute or
statutory provision as from time to time amended, consolidated, modified, extended, re-enacted or replaced.

In these Conditions references to the masculine includes the feminine and the neuter and to the singular include the plural and vice versa as the context admits
or requires.

In these Conditions headings will not affect the construction of the Contract.

2. Application of the terms

2.1 These Conditions apply to all the Designs carried out under the Contract and any variation to these Conditions or the Contract and any representations about
the Designs shall have no effect unless expressly agreed in writing and signed by the parties.

2.2 The Company shall sell and the Client shall purchase the Designs in accordance with any Quotation which is accepted by the Client or any written order of
the Client which is accepted by the Company by an Acknowledgement of Order, subject in either case to these Conditions, which shall govern the Contract to the

exclusion of any other terms and conditions subject to which the Quotation is accepted or purported to be accepted, or any such order is made or purported to
be made, by the Client.

2.3 No Quotation shall be capable of acceptance if the Client's acceptance in writing is not received within 30 days of the date of Quotation. The Company may
withdraw a Quotation at any time prior to acceptance by giving notice in writing to the Client.

Terms and Conditions
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3. Orders and specification

3.1 No Order submitted by the Client shall be deemed to be accepted by the Company unless and until confirmed by an Acknowledgement of Order

3.2 The Client shall be responsible to the Company for ensuring the accuracy of the terms of any order submitted by the Client and for giving the Company any
necessary information relating to the Works within a sufficient time to enable the Company to perform the Contract in accordance with its terms.

3.3 The quantity, quality and description of and any specification for the Designs shall be those set out In the Quotation and/or the Acknowledgement of Order, as
appropriate.

3.4 If any of the Designs in accordance with a specification or information submitted by the Client, the Client shall indemnify the Company against all loss, damages,
costs and expenses awarded against or incurred by the Company in connection with, or paid or agreed to be paid by the Company in settlement of, any claim for
infringement of any patent, copyrights, design, trade mark or other industrial or intellectual property rights of any other person which results from the Company's use
of the Client's specification.

3.5 The Company reserves the right to make any changes in the specification of the Designs which are required to conform with any applicable statutory or EC
requirement or which do not materially affect their quality or performance.

3.6 No order which has been accepted by the Company may be cancelled by the Client except with the agreement in writing of the Company on terms that the Client
shall indemnify the Company in full against all loss (including loss of profit), Overhead costs (including the cost of all labour and materials used), damages, charges

and expenses of whatsoever nature incurred by the Company in connection with such cancellation.

4.Obligations of the company

4.1 The Company shall carry out the Designs in accordance with the Contract using reasonable skill and care

4.2 All workmanship standards shall be of the respective kinds and standards described in the Contract or if not specifically described shall be of the kinds and
standards appropriate to the Designs.

4.3 The Company shall, using the reasonable skill and care required by clause 4.1 carry out the Designs in accordance with all relevant statutory and regulatory
approvals and requirements.

4.4 The Company shall provide all accurate information and where necessary equipment and facilities necessary to comply with its obligations under clause 4.1.

4.5 The Company shall comply with its obligations as Designer and/or Contractor (as appropriate) under the Regulations.

4.6 The Company shall (save where otherwise instructed by the Client or prevented from so doing by circumstances beyond its control) commence the Works on the
Commencement Date and use its reasonable endeavours to carry out and complete the Works by the Completion Date.

4.7 The Company shall not be liable for any delay in delivery of information or carrying out of the Works howsoever caused. Time for performance of the Works shall not
be of the essence unless agreed as a Special Condition.

5.CLIENT OBLIGATIONS

5.1 From the Commencement Date, the Client shall provide the Company with full and accurate information appertaining to the Design and the Company shall be held
harmless in respect of any inaccurate information provided by the Client.

5.2 The Client shall (and procure that its employees, agents and contractors shall) at all times co-operate with the Company and provide the Company with all such
information, assistance, facilities and access as the Company may reasonably request from time to time.

5.3 Without limiting the terms of clause 5.2 the Client shall prior to the Commencement date notify the Company in writing of any known soil/environmental
conditions, planning or regulatory requirements or any conditions on Site or otherwise which may affect the Company's ability to carry out the Works.

6. CONTRACT PRICE AND ADDITIONS TO CONTRACT PRICE

6.1 The Client will pay the Company the Contract Price for the Designs in accordance with and subject to the terms of the Contract.

6.2 Any fixed element of the Contract Price and/or any fixed price agreed for variation pursuant to a change order shall be set out in the Quotation/Acknowledgement of
Order or change order as appropriate.

6.3 Where the parties agree that any Services will be carried out on a time and materials basis, the time element will be charged at the Company's fee rates set out in
the Quotation/Acknowledgement of Order.

6.4 The Contract Price is exclusive of all the Company's costs and expenses in carrying out the Designs except such costs and expenses as are expressly stated in the
Quotation/ Acknowledgment of Order to be included in the Contract Price.

6.5 For the purpose of the Contract, the Contract Price and any additional charges and expenses are exclusive of value added tax ("VAT") or any similar taxes. All such
taxes are payable by theClient upon receipt of a valid VAT invoice and will be applied in accordance with UK legislation in force at the tax point date.

Terms and Conditions
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7.VARIATIONS

7.1 The Client may(with the consent of the Company such consent not to be unreasonably withheld or delayed) seek to vary the extend of the Designs. In the event of
such variation the Client and the Company shall be valued by reference to comparable work included within the contract price. Such sums payable in respect of
variations shall be Additional Payments to be added to the Contract Price. Such sums payable in respect of variations shall be added to the Contract Price and paid in
accordance with clause 9 below.

8.PAYMENT

8.1 The Company shall submit invoices for the Contract Price at the intervals set out in the Quotation. Insofar as any Additional Payment arises under the terms of the
Contract then such Additional Payment shall be invoiced within the next invoice following the Additional Payment falling due.

8.2 The due date for payment of each invoice shall be on presentation of the invoice, and all invoices are due for payment on receipt.

8.3 The Client may not later than 5 (five) days after the due date for payment given to the Company written notice stating the amount which the client proposes to pay
and the basis upon which that amount is calculated. Where no such notice is given the amount to be paid is the amount stated in the invoice.

8.4 Where the Client intends to withhold payment of any amount stated in the Company's invoice or in a written notice given by the Client under clause 8.3 above the
Client must give such notice to the Company not later than 5 (five) days after the date on the invoice for payment stating the amount to be withheld and the grounds for
withholding payment.

8.5 Any amounts due to the Company under this Agreement which remain unpaid by the Client after 28 days from the date of the invoice, a Final Notice will be issued
and shall be considered a qualifying debt carrying statutory interest under the Late Payment of Commercial Debts (Interest) Act 1998.

8.6 In the event that the Client is in default over payment of any amount past 28 days from the date of the invoice and no notice of intention to withhold has been given
under clause 8.3 the Company may suspend performance of the Works or any part thereof. The right to suspend shall cease when the Client makes the payment due.

8.7 Payment is due in 7 days or as stated on the invoice. If payment is not made within 7 days of a Final Notice being issued, we will issue the paperwork in order to
reclaim this “Debt” via a CCJ.

9. PROFESSIONAL INDEMNITY INSURANCE

9.1 STAAC is required to comply with the regulations of its professional bodies in respect of the maintenance of professional indemnity insurance, provided that it is
available at commercially reasonable rates for a period of 6 years from the completion of the services under the building contract. The level of PII offered by STAAC
will be applicable to the Project and will be stated in the covering letter/email. If no PII limit is stated in the letter/email then cover will be limited to £1m each and every

claim except for claims in relation to asbestos, contamination and pollution where it is in the Aggregate.

9.2 STAAC shall have no liability whatsoever or however so arising in respect of any claim, losses, liability, cost, expenses or other costs directly or indirectly arising out
of or in connection with Fire Safety Notifications including:

9.2.1 the combustibility, fire protection performance, fire resistance and/or fire retardant characteristic of any external dadding or roofing systems;

9.2.2 any internal fire protection systems; and/or

9.2.3 any aspect of the fire safety or fire performance of a building or structure.

STAAC shall have no liability whatsoever or however so arising in respect of any claim, losses, liability, cost, expenses or other costs directly or indirectly arising out of
or in connection with waterproofing systems.

STAAC shall on the written request of the Client provide evidence that the insurance is properly maintained STAAC shall immediately inform the Client if the insurance
referred to in Clause 9.1 above ceases to be available at commercially reasonable rates in order that the best means of protecting the respective positions of the Client
and STAAC can be implemented.

10.LIMITATION OF LIABILITY

10.1 Nothing in the Agreement shall limit the Company's liability

10.1.1 for death or personal injury caused by the negligence of the Company, its employees, agents or contractors, or

10.1.2 for fraudulent misrepresentation.

10.2 Without prejudice to Clause 9.1, the Company shall not, whether in contract tort (including negligence or breach of statutory duty) misrepresentation, restitution
or otherwise be liable to the Client or any third party (whether or not such loss was foreseeable or the Company had been advised of such loss) for:

10.2.1 loss of profits;

10.2.2 loss of business;

10.2.3 depletion of goodwill and/or similar loss;

10.2.4 loss of anticipated savings;

10.2.5 loss of goods;

Terms and Conditions
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10.2.6 loss of contract;

10.2.7 loss of use loss and/or corruption of data or information;

10.2.8 any special, indirect, consequential or pure economic loss, costs, damages, charges or expenses

10.3 Save in respect of death or personal injury caused by STAAC negligence and Not with standing anything to the contrary contained in this Agreement or any related
document and without prejudice to any provision contained within it which excludes or limits liability to a lesser amount,the total liability of STAAC under or in
connection with this Agreement and any warranties entered into by STAAC whether in contract, tort, negligence (or delict) or breach of statutory duty, indemnity, or
otherwise shall not exceed in aggregate a multiple of ten times the total of the fees payable to STAAC by the Client.

10.4 If STAAC is considered to be liable jointly with third parties to the Client the proportion of compensation payable by STAAC shall be limited solely to a just and
equitable proportion of liability which is attributed to STAAC breach and on the assumption that the relevant third parties have paid a just and equitable proportion

having regard to the extent of their responsibility. STAAC liability shall be limited to and form a part of the total aggregate amount set out in Clause 9.3.

10.5 No action or any proceedings for any breach of the Agreement shall be commenced by either party after the expiry of the period of limitation of 6 years from the
completion of the services under the building contract.

11. TERMINATION

11.1 Without prejudice to any other rights or remedies that have accrued in connection with the Contract, the Contract may be terminated immediately by notice in
writing by either party if:

11.1.1 the other party is in material or continuing breach of any of its obligations under the Contract and fails to remedy the breach (if capable of remedy) for a period of
21 days after written notice by the other party;

11.1.2 an order is made or a resolution is passed for the winding up of the other party, or circumstances arise which entitle a court of competent jurisdiction to make a
winding-up order of the other party;

11.1.3 an order is made for the appointment of an administrator to manage the affairs, business and property of the other party, or documents are filed with a court of
competent jurisdiction for the appointment of an administrator of the other party, or notice of intention to appoint an administrator is given by the other party or its

directors or by a qualifying floating charge holder (as defined in paragraph 14 of Schedule B1 to the Insolvency Act 1986);

11.1.4 a receiver is appointed of any of the other party's assets or undertaking, or circumstances arise which entitle a court of competent jurisdiction or a creditor to
appoint a receiver or manager of the other party, or if any other person takes possession of or sells the other party's assets;

11.1.5 the other party makes any arrangement or composition with its creditors, or makes an application to a court of competent jurisdiction for the protection of its
creditors in any way;

11.1.6 the other party ceases, or threatens to cease, to trade;

11.1,7 the other party takes or suffers any similar or analogous action to those referred to in Clauses 14.1.1 to 14.1.5 inclusive in any jurisdiction in consequence of
debt

11.1.8 the other party shall be guilty of a criminal act, misconduct or continual misconduct in connection with or affecting the provision of the Services.

11.2 The Company shall be entitled to terminate the 4 Contract if any sum payable by the Client to the Company shall remain unpaid after the final date for

11.3 In the event that the Client is subject to any of the circumstances referred to in Clause 14.1, without limiting any other right or remedy available to the Company,
the Company shall )

12.CONFIDENTIALITY

12.1 Except as required by law both parties shall procure that all Confidential Information disclosed by one party to the other in accordance with the Contract or which
may at any time until termination of the Contract come into the other party's knowledge possession or control shall not be used for any purposes other than those
required or permitted by the Contract shall remain confidential and shall not be disclosed to any third party except insofar as this may be required for the proper
operation of the Contract and then only under appropriate confidentiality provisions approved by the other party.

12.2 The provisions of Clause 17.1 shall not apply to any information which:

12.2.1 is or becomes public knowledge other than breach of this Clause 17;

12.2.2 is in the possession of the receiving party without restriction in relation to disclosure prior to the date of receipt from the disclosing party;

12.2.3 is received from a third party who lawfully acquired it and who is under no obligation restricting its disclosure;

12.2.4 is independently developed without access to the Confidential Information.

Terms and Conditions
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13.CONFIDENTIAL INFORMATION AND INTELLECTUAL PROPERTY

13.1 The Client shall not without The Company's prior written approval disclose to any other party any information which the Client directly or indirectly acquires from
The Company or its clients. This obligation shall remain in force for a period of five (5) years after completion of the Services or termination of the Contract.

13.2 The ownership of all design documents, drawings, plans, reports and other such documents supplied by The Company to the Client or prepared by the Company
in the performance of its Services and all intellectual property rights therein shall be vested in the Company

13.3 Technical information (including drawings, designs,specifications, 3D Model and all associated files, electronically recorded and stored data, computer programs
and calculations) developed or arising during the Services or in connection with the performance thereof, including the results thereof, and all intellectual property

rights therein shall belong to the Company.

13.4 Notwithstanding the provisions of this clause, all rights of title to, copyright in and ownership of any design rights, patents (including patent applications) and
other proprietary rights or technical know-how which the Client provides in relation to the Services and which is merely supplemented, enhanced, modified or adapted
in the course of the Agreement or was developed out with the Agreement shall remain with Client.

14.DISPUTE RESOLUTION AND ADJUDICATION

14.1 Any dispute or difference arising between the parties in connection with this Appointment may be referred to adjudication under the Act such adjudication to be
conducted in accordance with the Scheme.

14.2 Nothing in the above provisions limits the right of either party to commence court proceedings in relation to any dispute arising under the Contract.

15.CONTRACTS (Rights of Third Parties) Act 1999

15.1 Unless expressly provided herein, no term of the Contract is enforceable pursuant to the Contracts (Rights of Third Parties) Act 1999 by any person whois not a
party to it.

16.WAIVER

16.1 No forbearance or delay by either party in enforcing its respective rights will prejudice or restrict the rights of that party, and no waiver of any such rights or of any
breach of any contractual terms will be deemed to be a waiver of any other right or of any later breach.

16.2 The parties to the Contract do not intend that any term of the Contract shall be enforceable by virtue of the Contracts (Rights of Third Parties) Act 1999 by any
person that is not a party to it.

17.ASSIGNMENT & SUB-CONTRACTING

17.1 The Company may assign, sub-contract or transfer any of its rights or duties in whole or in part under the Contract without the written consent of the Client.

17.2 The Client may not assign, sub-contract or transfer any of its rights or duties in whole or in part under the Contract without the written consent of the Company,
such consent not to be unreasonably withheld.

18.SEVERABILITY

18.1 If any provision of the Contract is found by any court, tribunal or administrative body of competent jurisdiction to be wholly or partly illegal, invalid, void, voidable,
unenforceable or unreasonable it shall to the extent of such illegality, invalidity, voidness,voidability, unenforceability or unreasonableness be deemed severable and the

remaining provisions of the Contract and the remainder of such provision shall continue in full force and effect.

19.PARTNERSHIP OR AGENCY

19.1 Nothing in the Contract shall be construed as constituting a partnership between the parties or as constituting either party as the agent of the other for any
purpose whatsoever except as specified by the terms of the Contract.

20.FORCE MAJEURE

20.1 Neither party will be liable to the other party for any delay in or failure to perform its obligations under the Contract as a result of any cause beyond its reasonable
control, including but not limited to governmental regulations, fire, flood, or any disaster or an industrial dispute affecting a third party. If such delay or failure continues
for at least 60 days, either party will be entitled to terminate the Contract by notice in writing to the other party. Subject to the accrued rights that either party shall
have against the other at the date that the force majeure event arose, neither party shall have any liability to the other for termination in accordance with this Clause.

Terms and Conditions
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21ENTIRE AGREEMENT

21.1 These Conditions, the Quotation/Acknowledgement of Order and the documents annexed hereto or otherwise referred to herein as forming part of the Contract
contain the whole agreement between the parties relating to the subject matter hereof and supersede all prior agreements, arrangements and understandings
between the parties relating to that subject matter.

22.NOTICES

22.1 Notices shall be in writing, and shall be sent to the other party marked for the attention of the Company or Client Representative (as appropriate) at the address
set out for such party in the Quotation. Notices may be sent first-class mail or email transmission provide that email transmissions are confirmed within 24 hours by
first class mailed confirmation of a copy. Correctly addressed notices sent by first-class mail shall be deemed to have been delivered 72 hours after posting and
correctly directed emails transmissions shall be deemed to have been received instantaneously on transmission provided that they are confirmed as set out above.

22.2 Save for the service of notices pursuant to this Contract, the parties agree that communications relating to the subject matter of this Contract may be made by
electronic mail.

23. INCLUSION OF PROJECT PICTURES IN PORTFOLIO

Approval of Project Pictures: By signing the Fee Proposal, the Client grants permission to the Company to include pictures of the Project in their portfolio. The pictures
will be used solely for promotional purposes and to demonstrate the Company's professional capabilities.

23.1 Confidentiality and Privacy: The Company agrees that the exact address and names associated with the Project will not be shared under any circumstances. The
Client's privacy and confidentiality shall be respected and protected.

23.2 Client Approval: The Company shall seek the Client's approval before including any pictures of the Project in their portfolio. The Client reserves the right to approve
or disapprove specific pictures to be showcased.

23.3 Limitations on Usage: The Company shall use the approved pictures of the Project solely for promotional purposes, including but not limited to their portfolio,
website, social media, and other marketing materials.

23.4 Ownership and Rights: The Client acknowledges that the Company retains ownership and copyright of the pictures of the Project. Nothing in this Agreement shall
be construed as granting the Client any rights or ownership over the pictures.

23.5 Indemnification: The Client agrees to indemnify and hold the Company harmless against any claims, damages, liabilities, or expenses arising from or related to the
inclusion of the Project pictures in the Company's portfolio, except for any wilful misconduct or gross negligence on the part of the Company.

24.GOVERNING LAW AND JURISDICTION

24.1 The Contract shall be governed by and construed in accordance with English Law and each party hereby submits to the exclusive jurisdiction of the English Courts

Terms and Conditions



Sign-off

1. Please read the contract on the previous page to make sure you understand all the details
involved with us working together. It's really important to us that everything is transparent
and understood from the beginning so that we lay a solid foundation for a great working
relationship.

2. If you have any questions at all, please let us know. We're happy to clarify any points and
there may be some items that we can sort out together. We're committed to finding the
best way to work together.

3. Once you feel confident about everything and are ready to move forward, please click the
‘sign here' button below.

4. Sign in the box that pops up to make the acceptance official.

5. Once we receive notification of your acceptance, we'll contact you shortly to sort out next
steps and get the project rolling.

6. We'll email you a separate copy of the signed contract for your records.

7. If you'd like to speak to us by phone, don't hesitate to call 08081699964.

STAAC

___________________________________________
Ashley Renton
CEO

Not yet accepted

Stephen Honey

___________________________________________

Stephen Honey

Not yet accepted

Stephen Honey | STAAC 14

 SIGNATURE
Stephen Honey



Prepared by:
Ashley Renton,
STAAC
enquiries@staac.co.uk

Submitted on: February 14, 2025
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FEE PROPOSAL

Prepared for:
Stephen Honey Newhaven Town Council

Denton Social Centre,Denton Road, Newhaven, BN9 0QE

Quote number: 712

NTC Office



Dear Stephen,

Many thanks for reaching out regarding your project, we would be happy to support you

Our fee proposal includes planning and structural package for.

• Additional floor to accommodate offices
• Change of use to ground floor for a cafe and public WC's

If you have any questions or would like to discuss the proposal, please do not hesitate to contact us.

We can provide a quote for the interiors (kitchen layout etc) when the design and planning are
approved.

All the best,

Ashley Renton
CEO, STAAC

Cover Letter
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About STAAC

We're here to help you at STAAC.

Our team of 3 architects, 8 engineers, project managers, and admins work
together to provide you with solutions for your space.

We understand that the space around you can have a big impact on your life, and
that's why we're committed to helping you live your best life possible. If you're
feeling overwhelmed, don't worry.

Our CEO, Ashely, has a gift of ADHD and is extremely compassionate. He's
always looking for ways to help others achieve their dreams. We believe that
everyone deserves to live in a space that enhances their life and relationships,
and we're here to make that a reality for you.

Our project manager, Emma, is here to answer any questions you may have and
guide you through the process.

We'll work closely with you to understand your needs and create a plan that
works for you. At STAAC, we're committed to providing you with the best
solutions possible.

Let us help you achieve your dream space today.
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What others say about our team

What others say about our team
STAAC
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What your package includes



Your investment
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Fee proposal is valid for 3 months after submission.

Description Price Qty Subtotal

Gold - planning and structural £8,165

Total £9,798

Subtotal £8,165
VAT (20%) +£1,633

• All payments are due on receipt of invoice.

• An initial site visit prior to design work is included in the quotation.

• Hourly rates for additional work - please see our rate card below.

• Site visits for opening up work or during construction are excluded and will be charged at £250+ VAT.

• Once building regulation drawings have been issued, alterations and changes to the design will be billed on an
hourly basis on the rates above.

• Procurement and arrangement of Geotehnical site investigations is excluded from this quotation though
specification for these can be provided upon request. Depending on the project type and information around the
site the client should make provision for this with in the project budget.
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RATE CARD
Hourly rates for aditional work:

Director: £120+VAT

Associate: £100+VAT

Senior Engineer: £90+VAT

Project Engineer: £85+VAT

Enginner: £80+VAT

Senior CAD technician: £70+VAT

CAD technician: £60+VAT

Your investment



What we actually do

• Checking the title, and in particular, any easements and land convents that may restrict what or
where you can build.

• Site survey

• Conducting a site analysis and evaluation

• Ensuring Compliance with building and safety regulations, local planning regulations and
restrictions. Depending on the project, there may be laws surrounding the preservation of the
local environment or any historic parts of a building.

• Preparing reports (if required)

• Existing drawings of the floorplan

• Proposed design

• Alterations to proposed design.

• Planning Permission submission

• Structural calculations

• Building regulations drawings and specifications (Gold & Platinum packages only)

• Construction documentation - translates the design into instructions and technical
specifications for contractors and construction experts. Ensures those specifications are met.

• Project management- site visits and meetings, overseeing the construction and validating
quality of work, negotiating with contractors and dealing with and resolving any problems that
arise (platinum package only)
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PLANNING PERMISSION PACKAGE

An application for Planning (or Permitted development) permission for the address above to be made on your behalf and works as
detailed in the final agreed drawings.

• Measured Survey and strategic brief consultation

• Needs & Options Review (Where applicable)

• Preparation of existing planning drawings and Site Location

• Preparation of proposed planning drawings and block plan

• All drawings are subject to your approval, prior to application being made

• The application will be made on the client’s behalf with STAAC acting as your agent

• All Council & third-party fees to the council to be paid by the client

• Any modifications required to achieve planning approval will be made within our fee

• If the application is refused the drawings will be modified & another application resubmitted within a year free of charge if
required

• There are no guarantees that planning will be granted

• Please note that the timeframe given by the council for a planning application decision is 8-13 weeks after validation

• If additional information is required by the Local Authority such as Flood Risk Assessment and Tree Preservation Orders
where a specialist must be instructed to undertake the work required, an additional fee will be incurred by the client.

• Planning applications will not be submitted until Council fees have been received

BUILDING REGULATIONS DESIGN PACKAGE (Gold & Platinum packages)

A Building regulations design pack includes all plans and sections required for submission to building control and as required to
permit construction of the works to meet the purpose.

• Construction details as per chosen package

• All details required to pass Building Control

• Building Regulations Specifications

• Structural Calculations where required

• Handling the submission for a full plan check to building control if agreed in package

• All council & third-party fees to Building Control to be paid by the client

Explaining your package
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PLEASE NOTE: STRUCTURAL CALCULATIONS ARE INCLUDED WITHIN OUR FEE

On-site service. If requested by the client to inspect works or to assist in any other matter relating to the works not attributable to
a defect or insufficient detail in STAAC drawings or structural calculations a charge of £250 per site visit or rate based on the rate
card, and any disbursements provided the same have been agreed with the client in advance.

Telephone advice is free of charge.

If requested to make any offsite changes to the drawings or additional structural calculations due to a change requested by the
client and not attributable to a fault or deficiency on the part of STAAC or in the structural calculations will be undertaken at a fee
based on the rate card.

It is the builder’s responsibility to ensure fit/function and all dimensions are checked and report back if necessary. (If in doubt
ask)

Where the proposed works are within a block of flats or communal building access to the floors above and below will be required
prior to the design being confirmed or issued for construction. Ideally, this can be arranged at the initial site visit or further site
visits will be required to confirm the design.

Piling works are excluded from this quote unless otherwise stated.

Design of staircases, glass and metal balustrades and secondary steel work is excluded from this quote.

Where STAAC has not been employed to provide below slab drainage design it's up to the client or their nominated representative
(architect, project manager, design professional) to ensure that all services and drainage information is provide to us prior to
design information being issued. Changes or alterations to the structure of foundations as result of this after final drawings have
been issued will be charged at additional rates.

It is the client/s or the their duly appointed representative responsibility to ascertain if relevant build over agreements have been
applied for project where the new construction is in close proximity to communal drainage networks or public services. Where
possible STAAC will provide details to gain such permission, the work will be charged at the additional rates.

Party wall matters.

As owner/owners of this property you (the client) are obliged under the Party Wall Act (1996) to serve your neighbours with 21
days’ notice of your intention to carry out the works that may affect their premises.

This agreement must be met prior to the commencement of any works.

If your neighbours object to agree to your informal notice(s) they are within their rights to appoint an independent party wall
surveyor of their choice (at your cost).

If needed, we can recommend Paul Neal at Corsa Consultants.

Build Over Notice

A Build Over Agreement may be required to carry out any building work over the top of or within 3 metres of a public sewer. It is
the responsibility of the owner / owners of this property to agree terms with the local authority. Should you wish STAAC to submit
a build over application if needed, an additional charge of £450 + VAT will be required along with the local authority fee. A
Drainage survey will also be required by a specialist.

Explaining your package
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Billing Schedule

Our fees to be paid 25% on initial instruction for survey and existing drawings, further 25% and Council fees prior to
submission to the Council, 25%to be paid upon instruction to start building regulations design package & final 25% due
up to 7 days after receipt of draft specifications.

The final fee is payable within 7 days of invoice and prior to submission of full calculations and drawings to the local
Authority or approved building inspector. After final payment is received our building regulations drawings will be issued
in full. If refunds are to be given, they will be made in the same way payments received, minus any bank charges.

We will exercise our statutory right to claim interest (at 5% over the Bank of England base rate) and compensation for
debt recovery costs under the Late Payment legislation if we are not paid according to our agreed terms.

An administration fee of £40 will be added if the invoice is not paid within 7 days of the invoice due date.

Additional costs

Please note the council fees for your application are additional to our fees £70 Planning Portal administration fee., £129
for permitted development, £258 for homeowner planning and £120 for prior approval Larger Homes Extension. No third
party fees are included unless otherwise stated.

Billing schedule and additional costs
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Terms and Conditions

1. DEFINITIONS

1.1 In these Conditions unless the context otherwise requires:

“Acknowledgement of Order” means the Company's written acknowledgement of the Order signed by the Company’s authorised representative.

“the Act” means the Housing Grants Construction & Regeneration Act 1996

“Additional Payment” means payments falling due to the Company under the terms of the Contract in addition to the Contract Price.

“the Client” means the person named in the Quotation for whom the Company has agreed to provide the Design Works

“Commencement Date” has the meaning set out in Clause ( )

"the Company” means SAACT Ltd T/A STAAC of Unit 1, The Hub, 3 Drove Road, Newhaven BN9 0AD. Company no: 10638628

“Confidential Information” means all information designated as such by either party in writing to the other and all such other information which relates to the business,
affairs, developments, trade secrets, know how, personnel, Clients and Companies of either party or information which may reasonably be regarded as the confidential
information of the disclosing party.

“Conditions” means the provisions set out in this document.

“Contract” means the Contract for the carrying out of the Works including the Quotation, Acknowledgement of Order, Specification, Designs and Formulae and these
Conditions together with any further documents identified in the Quotation as Specification Documents

“Contract Price” means the price for the Works set out in the Quotation/Acknowledgement of Order.

“the Order” means the order or acceptance of Quotation issued by the Client to the Company for the carrying out of the Works

“Quotation” means the Company's written quotation.

“the Regulations” means the Construction (Design & Management) Regulations 2007

“the Scheme” the Scheme for Construction Contracts (England & Wales) Regulations 1998

“the Site” means the premises to which the Works are to be carried out

“the Specification” means the specification for the Works Designs” means the Design to be carried out under the Contract including without limitation all associated
construction and other works as stated in the Quotation and/or Specification

“Working Day” means Monday to Friday inclusive excluding bank and public holidays in England and Wales.

In these Conditions references to any statute or statutory provision shall, unless the context otherwise requires, be construed as a reference to that statute or statutory
provision as from time to time amended, consolidated, modified, extended, re-enacted or replaced.

In these Conditions references to the masculine includes the feminine and the neuter and to the singular include the plural and vice versa as the context admits or
requires.

In these Conditions headings will not affect the construction of the Contract

2. Application of the terms

2.1 These Conditions apply to all the Designs carried out under the Contract and any variation to these Conditions or the Contract and any representations about the
Designs shall have no effect unless expressly agreed in writing and signed by the parties.

2.2 The Company shall sell and the Client shall purchase the Designs in accordance with any Quotation which is accepted by the Client or any written order of the Client
which is accepted by the Company by an Acknowledgement of Order, subject in either case to these Conditions, which shall govern the Contract to the exclusion of any
other terms and conditions subject to which the Quotation is accepted or purported to be accepted, or any such order is made or purported to be made, by the Client.

2.3 No Quotation shall be capable of acceptance if the Client's acceptance in writing is not received within 30 days of the date of Quotation. The Company may withdraw
a Quotation at any time prior to acceptance by giving notice in writing to the Client.
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Terms and Conditions
3. Orders and specification

3.1 No Order submitted by the Client shall be deemed to be accepted by the Company unless and until confirmed by an Acknowledgement of Order.

3.2 The Client shall be responsible to the Company for ensuring the accuracy of the terms of any order submitted by the Client and for giving the Company any necessary
information relating to the Works within a sufficient time to enable the Company to perform the Contract in accordance with its terms.

3.3 The quantity, quality and description of and any specification for the Designs shall be those set out In the Quotation and/or the Acknowledgement of Order, as
appropriate.

3.4 If any of the Designs in accordance with a specification or information submitted by the Client, the Client shall indemnify the Company against all loss, damages, costs
and expenses awarded against or incurred by the Company in connection with, or paid or agreed to be paid by the Company in settlement of, any claim for infringement of
any patent, copyrights, design, trade mark or other industrial or intellectual property rights of any other person which results from the Company's use of the Client's
specification.

3.5 The Company reserves the right to make any changes in the specification of the Designs which are required to conform with any applicable statutory or EC
requirement or which do not materially affect their quality or performance.

3.6 No order which has been accepted by the Company may be cancelled by the Client except with the agreement in writing of the Company on terms that the Client shall
indemnify the Company in full against all loss (including loss of profit), Overhead costs (including the cost of all labour and materials used), damages, charges and
expenses of whatsoever nature incurred by the Company in connection with such cancellation.

4.Obligations of the company

4.1 The Company shall carry out the Designs in accordance with the Contract using reasonable skill and care

4.2 All workmanship standards shall be of the respective kinds and standards described in the Contract or if not specifically described shall be of the kinds and standards
appropriate to the Designs.

4.3 The Company shall, using the reasonable skill and care required by clause 4.1 carry out the Designs in accordance with all relevant statutory and regulatory approvals
and requirements.

4.4 The Company shall provide all accurate information and where necessary equipment and facilities necessary to comply with its obligations under clause 4.1.

4.5 The Company shall comply with its obligations as Designer and/or Contractor (as appropriate) under the Regulations.

4.6 The Company shall (save where otherwise instructed by the Client or prevented from so doing by circumstances beyond its control) commence the Works on the
Commencement Date and use its reasonable endeavours to carry out and complete the Works by the Completion Date.

4.7 The Company shall not be liable for any delay in delivery of information or carrying out of the Works howsoever caused. Time for performance of the Works shall not be
of the essence unless agreed as a Special Condition.

5.CLIENT OBLIGATIONS

5.1 From the Commencement Date, the Client shall provide the Company with full and accurate information appertaining to the Design and the Company shall be held
harmless in respect of any inaccurate information provided by the Client.

5.2 The Client shall (and procure that its employees, agents and contractors shall) at all times co-operate with the Company and provide the Company with all such
information, assistance, facilities and access as the Company may reasonably request from time to time.

5.3 Without limiting the terms of clause 5.2 the Client shall prior to the Commencement date notify the Company in writing of any known soil/environmental conditions,
planning or regulatory requirements or any conditions on Site or otherwise which may affect the Company's ability to carry out the Works.

6. CONTRACT PRICE AND ADDITIONS TO CONTRACT PRICE

6.1 The Client will pay the Company the Contract Price for the Designs in accordance with and subject to the terms of the Contract.

6.2 Any fixed element of the Contract Price and/or any fixed price agreed for variation pursuant to a change order shall be set out in the Quotation/Acknowledgement of
Order or change order as appropriate.

6.3 Where the parties agree that any Services will be carried out on a time and materials basis, the time element will be charged at the Company's fee rates set out in the
Quotation/Acknowledgement of Order.
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Terms and Conditions
6.4 The Contract Price is exclusive of all the Company's costs and expenses in carrying out the Designs except such costs and expenses as are expressly stated in the
Quotation/ Acknowledgment of Order to be included in the Contract Price.

6.5 For the purpose of the Contract, the Contract Price and any additional charges and expenses are exclusive of value added tax ("VAT") or any similar taxes. All such
taxes are payable by theClient upon receipt of a valid VAT invoice and will be applied in accordance with UK legislation in force at the tax point date.

7.VARIATIONS

7.1 The Client may(with the consent of the Company such consent not to be unreasonably withheld or delayed) seek to vary the extend of the Designs. In the event of such
variation the Client and the Company shall be valued by reference to comparable work included within the contract price. Such sums payable in respect of variations shall

be Additional Payments to be added to the Contract Price. Such sums payable in respect of variations shall be added to the Contract Price and paid in accordance with
clause 9 below.

8.PAYMENT

8.1 The Company shall submit invoices for the Contract Price at the intervals set out in the Quotation. Insofar as any Additional Payment arises under the terms of the
Contract then such Additional Payment shall be invoiced within the next invoice following the Additional Payment falling due.

8.2 The due date for payment of each invoice shall be on presentation of the invoice, and all invoices are due for payment on receipt.

8.3 The Client may not later than 5 (five) days after the due date for payment given to the Company written notice stating the amount which the client proposes to pay and
the basis upon which that amount is calculated. Where no such notice is given the amount to be paid is the amount stated in the invoice.

8.4 Where the Client intends to withhold payment of any amount stated in the Company's invoice or in a written notice given by the Client under clause 8.3 above the Client
must give such notice to the Company not later than 5 (five) days after the date on the invoice for payment stating the amount to be withheld and the grounds for
withholding payment.

8.5 Any amounts due to the Company under this Agreement which remain unpaid by the Client after 28 days from the date of the invoice, a Final Notice will be issued and
shall be considered a qualifying debt carrying statutory interest under the Late Payment of Commercial Debts (Interest) Act 1998.

8.6 In the event that the Client is in default over payment of any amount past 28 days from the date of the invoice and no notice of intention to withhold has been given under
clause 8.3 the Company may suspend performance of the Works or any part thereof. The right to suspend shall cease when the Client makes the payment due.

8.7 Payment is due in 7 days or as stated on the invoice. If payment is not made within 7 days of a Final Notice being issued, we will issue the paperwork in order to reclaim
this “Debt” via a CCJ.

9. PROFESSIONAL INDEMNITY INSURANCE

9.1 STAAC is required to comply with the regulations of its professional bodies in respect of the maintenance of professional indemnity insurance, provided that it is
available at commercially reasonable rates for a period of 6 years from the completion of the services under the building contract. The level of PII offered by STAAC will be
applicable to the Project and will be stated in the covering letter/email. If no PII limit is stated in the letter/email then cover will be limited to £1m each and every claim
except for claims in relation to asbestos, contamination and pollution where it is in the Aggregate.

9.2 STAAC shall have no liability whatsoever or however so arising in respect of any claim, losses, liability, cost, expenses or other costs directly or indirectly arising out of
or in connection with Fire Safety Notifications including:

9.2.1 the combustibility, fire protection performance, fire resistance and/or fire retardant characteristic of any external dadding or roofing systems;

9.2.2 any internal fire protection systems; and/or

9.2.3 any aspect of the fire safety or fire performance of a building or structure.

STAAC shall have no liability whatsoever or however so arising in respect of any claim, losses, liability, cost, expenses or other costs directly or indirectly arising out of or in
connection with waterproofing systems.

STAAC shall on the written request of the Client provide evidence that the insurance is properly maintained STAAC shall immediately inform the Client if the insurance
referred to in Clause 9.1 above ceases to be available at commercially reasonable rates in order that the best means of protecting the respective positions of the Client and
STAAC can be implemented.

10.LIMITATION OF LIABILITY

10.1 Nothing in the Agreement shall limit the Company's liability

10.1.1 for death or personal injury caused by the negligence of the Company, its employees, agents or contractors, or

10.1.2 for fraudulent misrepresentation.
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Terms and Conditions
10.2 Without prejudice to Clause 9.1, the Company shall not, whether in contract tort (including negligence or breach of statutory duty) misrepresentation, restitution or
otherwise be liable to the Client or any third party (whether or not such loss was foreseeable or the Company had been advised of such loss) for:

10.2.1 loss of profits;

10.2.2 loss of business;

10.2.3 depletion of goodwill and/or similar loss;

10.2.4 loss of anticipated savings;

10.2.5 loss of goods;

10.2.6 loss of contract;

10.2.7 loss of use loss and/or corruption of data or information;

10.2.8 any special, indirect, consequential or pure economic loss, costs, damages, charges or expenses

10.3 Save in respect of death or personal injury caused by STAAC negligence and Not with standing anything to the contrary contained in this Agreement or any related
document and without prejudice to any provision contained within it which excludes or limits liability to a lesser amount,the total liability of STAAC under or in
connection with this Agreement and any warranties entered into by STAAC whether in contract, tort, negligence (or delict) or breach of statutory duty, indemnity, or
otherwise shall not exceed in aggregate a multiple of ten times the total of the fees payable to STAAC by the Client.

10.4 If STAAC is considered to be liable jointly with third parties to the Client the proportion of compensation payable by STAAC shall be limited solely to a just and
equitable proportion of liability which is attributed to STAAC breach and on the assumption that the relevant third parties have paid a just and equitable proportion

having regard to the extent of their responsibility. STAAC liability shall be limited to and form a part of the total aggregate amount set out in Clause 9.3.

10.5 No action or any proceedings for any breach of the Agreement shall be commenced by either party after the expiry of the period of limitation of 6 years from the
completion of the services under the building contract.

11. TERMINATION

11.1 Without prejudice to any other rights or remedies that have accrued in connection with the Contract, the Contract may be terminated immediately by notice in writing
by either party if:

11.1.1 the other party is in material or continuing breach of any of its obligations under the Contract and fails to remedy the breach (if capable of remedy) for a period of
21 days after written notice by the other party;

11.1.2 an order is made or a resolution is passed for the winding up of the other party, or circumstances arise which entitle a court of competent jurisdiction to make a
winding-up order of the other party;

11.1.3 an order is made for the appointment of an administrator to manage the affairs, business and property of the other party, or documents are filed with a court of
competent jurisdiction for the appointment of an administrator of the other party, or notice of intention to appoint an administrator is given by the other party or its

directors or by a qualifying floating charge holder (as defined in paragraph 14 of Schedule B1 to the Insolvency Act 1986);

11.1.4 a receiver is appointed of any of the other party's assets or undertaking, or circumstances arise which entitle a court of competent jurisdiction or a creditor to
appoint a receiver or manager of the other party, or if any other person takes possession of or sells the other party's assets;

11.1.5 the other party makes any arrangement or composition with its creditors, or makes an application to a court of competent jurisdiction for the protection of its
creditors in any way.

11.1.6 the other party ceases, or threatens to cease, to trade;

11.1,7 the other party takes or suffers any similar or analogous action to those referred to in Clauses 14.1.1 to 14.1.5 inclusive in any jurisdiction in consequence of debt

11.1.8 the other party shall be guilty of a criminal act, misconduct or continual misconduct in connection with or affecting the provision of the Services.

11.2 The Company shall be entitled to terminate the 4 Contract if any sum payable by the Client to the Company shall remain unpaid after the final date for

11.3 In the event that the Client is subject to any of the circumstances referred to in Clause 14.1, without limiting any other right or remedy available to the Company, the
Company shall )
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Terms and Conditions
12.CONFIDENTIALITY

12.1 Except as required by law both parties shall procure that all Confidential Information disclosed by one party to the other in accordance with the Contract or which
may at any time until termination of the Contract come into the other party's knowledge possession or control shall not be used for any purposes other than those required
or permitted by the Contract shall remain confidential and shall not be disclosed to any third party except insofar as this may be required for the proper operation of the
Contract and then only under appropriate confidentiality provisions approved by the other party.

12.2 The provisions of Clause 17.1 shall not apply to any information which:

12.2.1 is or becomes public knowledge other than breach of this Clause 17;

12.2.2 is in the possession of the receiving party without restriction in relation to disclosure prior to the date of receipt from the disclosing party;

12.2.3 is received from a third party who lawfully acquired it and who is under no obligation restricting its disclosure;

12.2.4 is independently developed without access to the Confidential Information.

13.CONFIDENTIAL INFORMATION AND INTELLECTUAL PROPERTY

13.1 The Client shall not without The Company's prior written approval disclose to any other party any information which the Client directly or indirectly acquires from The
Company or its clients. This obligation shall remain in force for a period of five (5) years after completion of the Services or termination of the Contract.

13.2 The ownership of all design documents, drawings, plans, reports and other such documents supplied by The Company to the Client or prepared by the Company in
the performance of its Services and all intellectual property rights therein shall be vested in the Company

13.3 Technical information (including drawings, designs,specifications, 3D Model and all associated files, electronically recorded and stored data, computer programs and
calculations) developed or arising during the Services or in connection with the performance thereof, including the results thereof, and all intellectual property rights
therein shall belong to the Company.

13.4 Notwithstanding the provisions of this clause, all rights of title to, copyright in and ownership of any design rights, patents (including patent applications) and other
proprietary rights or technical know-how which the Client provides in relation to the Services and which is merely supplemented, enhanced, modified or adapted in the
course of the Agreement or was developed out with the Agreement shall remain with Client.

14.DISPUTE RESOLUTION AND ADJUDICATION

14.1 Any dispute or difference arising between the parties in connection with this Appointment may be referred to adjudication under the Act such adjudication to be
conducted in accordance with the Scheme.

14.2 Nothing in the above provisions limits the right of either party to commence court proceedings in relation to any dispute arising under the Contract.

15.CONTRACTS (Rights of Third Parties) Act 1999

15.1 Unless expressly provided herein, no term of the Contract is enforceable pursuant to the Contracts (Rights of Third Parties) Act 1999 by any person whois not a party
to it.

16.WAIVER

16.1 No forbearance or delay by either party in enforcing its respective rights will prejudice or restrict the rights of that party, and no waiver of any such rights or of any
breach of any contractual terms will be deemed to be a waiver of any other right or of any later breach.

16.2 The parties to the Contract do not intend that any term of the Contract shall be enforceable by virtue of the Contracts (Rights of Third Parties) Act 1999 by any
person that is not a party to it.

17.ASSIGNMENT & SUB-CONTRACTING

17.1 The Company may assign, sub-contract or transfer any of its rights or duties in whole or in part under the Contract without the written consent of the Client.

17.2 The Client may not assign, sub-contract or transfer any of its rights or duties in whole or in part under the Contract without the written consent of the Company, such
consent not to be unreasonably withheld.
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Terms and Conditions
18.SEVERABILITY

18.1 If any provision of the Contract is found by any court, tribunal or administrative body of competent jurisdiction to be wholly or partly illegal, invalid, void, voidable,
unenforceable or unreasonable it shall to the extent of such illegality, invalidity, voidness,voidability, unenforceability or unreasonableness be deemed severable and the

remaining provisions of the Contract and the remainder of such provision shall continue in full force and effect.

19.PARTNERSHIP OR AGENCY

19.1 Nothing in the Contract shall be construed as constituting a partnership between the parties or as constituting either party as the agent of the other for any purpose
whatsoever except as specified by the terms of the Contract.

20.FORCE MAJEURE

20.1 Neither party will be liable to the other party for any delay in or failure to perform its obligations under the Contract as a result of any cause beyond its reasonable
control, including but not limited to governmental regulations, fire, flood, or any disaster or an industrial dispute affecting a third party. If such delay or failure continues for
at least 60 days, either party will be entitled to terminate the Contract by notice in writing to the other party. Subject to the accrued rights that either party shall have
against the other at the date that the force majeure event arose, neither party shall have any liability to the other for termination in accordance with this Clause.

21.ENTIRE AGREEMENT

21.1 These Conditions, the Quotation/Acknowledgement of Order and the documents annexed hereto or otherwise referred to herein as forming part of the Contract
contain the whole agreement between the parties relating to the subject matter hereof and supersede all prior agreements, arrangements and understandings between
the parties relating to that subject matter.

22.NOTICES

22.1 Notices shall be in writing, and shall be sent to the other party marked for the attention of the Company or Client Representative (as appropriate) at the address set
out for such party in the Quotation. Notices may be sent first-class mail or email transmission provide that email transmissions are confirmed within 24 hours by first
class mailed confirmation of a copy. Correctly addressed notices sent by first-class mail shall be deemed to have been delivered 72 hours after posting and correctly
directed emails transmissions shall be deemed to have been received instantaneously on transmission provided that they are confirmed as set out above.

22.2 Save for the service of notices pursuant to this Contract, the parties agree that communications relating to the subject matter of this Contract may be made by
electronic mail.

23. INCLUSION OF PROJECT PICTURES IN PORTFOLIO

Approval of Project Pictures: By signing the Fee Proposal, the Client grants permission to the Company to include pictures of the Project in their portfolio. The pictures will
be used solely for promotional purposes and to demonstrate the Company's professional capabilities.

23.1 Confidentiality and Privacy: The Company agrees that the exact address and names associated with the Project will not be shared under any circumstances. The
Client's privacy and confidentiality shall be respected and protected.

23.2 Client Approval: The Company shall seek the Client's approval before including any pictures of the Project in their portfolio. The Client reserves the right to approve or
disapprove specific pictures to be showcased.

23.3 Limitations on Usage: The Company shall use the approved pictures of the Project solely for promotional purposes, including but not limited to their portfolio, website,
social media, and other marketing materials.

23.4 Ownership and Rights: The Client acknowledges that the Company retains ownership and copyright of the pictures of the Project. Nothing in this Agreement shall be
construed as granting the Client any rights or ownership over the pictures.

23.5 Indemnification: The Client agrees to indemnify and hold the Company harmless against any claims, damages, liabilities, or expenses arising from or related to the
inclusion of the Project pictures in the Company's portfolio, except for any wilful misconduct or gross negligence on the part of the Company.

24.GOVERNING LAW AND JURISDICTION

24.1 The Contract shall be governed by and construed in accordance with English Law and each party hereby submits to the exclusive jurisdiction of the English Courts.



Sign-off

1. Please read the contract on the previous page to make sure you understand all the details
involved with us working together. It's really important to us that everything is transparent and
understood from the beginning so that we lay a solid foundation for a great working relationship.

2. If you have any questions at all, please let us know. We're happy to clarify any points and there
may be some items that we can sort out together. We're committed to finding the best way to
work together.

3. Once you feel confident about everything and are ready to move forward, please click the ‘sign
here' button below.

4. Sign in the box that pops up to make the acceptance official.

5. Once we receive notification of your acceptance, we'll contact you shortly to sort out next steps
and get the project rolling.

6. We'll email you a separate copy of the signed contract for your records.

7. If you'd like to speak to us by phone, don't hesitate to call 08081699964.

STAAC

___________________________________________

Ashley Renton

CEO

Not yet accepted

Stephen Honey

___________________________________________

Stephen Honey

Not yet accepted

Stephen Honey | STAAC 17

 SIGNATURE
Stephen Honey



NEWHAVEN MORTUARY
Architecture Services
HA616
13 January 2025
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INTRODUCTION

Hampson specialise in development projects and have over 
25 years of experience in this sector.

Our service is popular because we understand what 
developers require: a fast and efficient service that gains 
planning consents for schemes that maximise sales values 
and are able to be delivered efficiently.

Throughout the whole process we evaluate the scheme 
against the brief and provide the client with clear summaries 
of achievable floor areas etc so accurate cost and value 
analysis can be carried out.

We are very experienced in dealing with planning 
departments and have developed a strong relationship with
them. At any period in time we will typically be working on 
twenty applications at various councils in the South East.

Our team has worked successfully with  major national 
developers such as Hyde Housing, Southern Housing, First 
Base, Beech Croft, BHCC, Adur Council, Lewes Council as well 
as many boutique developers and landowners.

“I have worked with Andy on  
some particularly challenging and 
complex residential led projects; he 
is a passionate, talented, creative 
individual and an able communicator. 
Andy’s commitment to design excel-
lence and sustainability is clear to see, 
he takes the trouble to understand the 
needs of the end user - putting people 
and communities at the heart of the 
design process. Andy has delivered a 
high-quality and appropriate design 
response to some of the most chal-
lenging sites I have had the pleasure  
to be involved with! He delivers on the 
brief and performs whether bringing 
to life his design concepts for local  
authorities, residents, community 
interest groups, CABE design panels or 
on the witness stand in public  
inquiry situations.”

Tom Shaw
Development Director (South)
The Hyde Group

“We have worked with Andy on several 
projects now and have always found 
him and his team to be efficient, inno-
vative, commercially minded, inventive 
in problem solving and refreshingly 
easy to deal with. The stuffy formality 
of a client-architect relationship is 
notable by its absence and the spirit of 
collaboration and willingness to listen 
to us as clients is very welcome.”

Paul Templeton
Baobab Developments
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PROJECT OVERVIEW

Newhaven Town Council owns a former mortuary building 
in Newhaven. The property has been vacant for a number of 
years and is currently only occasionally used by a gardening 
group. The Council now wishes to appoint an architect to 
gain planning consent for residential use of the building and 
then sell the property.

At this stage, you require:

•	 A feasibility study to explore how the building can be 
changed into residential.

•	 A set of planning drawings.

•	 A design and access statement that highlights the design 
evolution and approach.

ARCHITECTURAL INSIGHTS 

Following a visit to the building, it appears to be in generally 
good order with excellent historic detailing. While the 
building is not listed, it possesses significant character that 
should be carefully considered in any proposed design.

The key considerations for a change of use to residential 
include:

Current Use Class and Redundancy:
Establishing the existing use class of the property and 
proving that it is redundant from its original purpose. This 
appears achievable but warrants further investigation.

Minimum Space Standards:
For residential conversion, the proposed home must meet 
the national minimum space standards. A preliminary review 
on site indicates that a new upper floor will be required to 
meet these requirements.

While a pre-application enquiry is typically recommended for 
projects of this nature, you have  expressed a preference to 
proceed directly to a formal planning application.

BRIEF

PROPOSED ARCHITECTURAL SERVICES

Our services for this project will be divided into the following 
stages:

Feasibility Stage

•	 Obtain survey quotes and commision survey of land and 
building on your behalf.

•	 Obtain and review any available current documentation 
on the building.

•	 Investigate and confirm the existing use class of the 
building and its redundancy status.

•	 Advise on the residential space standards and the 
implications for design.

•	 Develop an outline design to explore residential 
conversion options.

Planning Submission Stage

•	 Prepare and submit a full planning application for the 
residential conversion.

•	 Provide supporting planning justification, including 
addressing the use class and space standards.

•	 Liaise with the local planning authority throughout the 
submission process and respond to any queries.

TIMELINE

We are ready to commence work immediately. We would 
aim to submit the planning application within 4 weeks of 
receiving teh survey drawings (dependant on sign offs with 
council).

ADDITIONAL COSTS

Mandatory Ordnance Survey Licence £125 + vat

Measured Building Survey £TBC

ADDITIONAL CONSULTANTS

Measured Building Surveyor (required)
Planning Consultant (recommended)

NTC Office
Highlight
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RIBA Stage 0
Strategic 
Definition

Conduct a site visit to assess 
conditions and context, engage 
in discussions regarding 
the initial brief, and provide 
advice to guide the project’s 
direction based on site-specific 
opportunities and constraints.

Hampson use the RIBA plan of Work on all of our projects to 
ensure we deliver high quality work consistently for all our 
clients, regardless of project size. It is widely used throughout 
the construction industry for this purpose.

The official version is available online but we have provided 
a tailored version for you as a client to clarify the stages 
the project will progress through if we are engaged from 
inception to completion. For further information on fees and 
RIBA stages please see the RIBA website for the Plan of Work.

FEE BREAKDOWN

Any statutory fees or additional consultant fees are not 
covered within our fee proposal.

RIBA Stage 1
Preparation and Briefing

Identify opportunities for 
development and craft an initial 
capacity study exploring the 
site’s potential.

Develop an accommodation 
schedule.

Present the initial proposals 
to the client, clearly 
communicating design intent 
and providing insights for 
informed decision-making.

RIBA Stage 2
Concept Design

Engage closely with clients 
and consultants to explore and 
discuss new design options.

Develop more detailed and 
refined CAD drawings.

Create 3D visuals to illustrate 
design concepts, providing 
clients with a clear, immersive 
view of the proposed project.

Share updated drawings and 
visuals with the client and 
project team, incorporating 
feedback to finalise the design 
scheme.

			 

TOTAL FOR STAGES 0-3: £5,500 (+ vat) 

Post Submission monitoring and any additional drawings would be 
on standard hourly rates.

RIBA Stage 3
Concept Design

Collaboratively agree on a 
comprehensive final planning 
strategy with the client and 
key stakeholders, ensuring 
alignment on all aspects.

Prepare an expanded set of 
detailed CAD drawings, refining 
elements of the design.

Issue the updated drawings to 
the client and project team for 
review, incorporating feedback 
to finalise the scheme.

Complete the full planning 
submission package and issue 
to the planning consultant for 
submission.
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All fees would would cover basic 
expenses. Changes to the scheme 
once a stage is complete could incur 
additional charges. Fee is always only 
for one submission, any additional 
applications will incur additional fees. 

We have not included for pre-apps, 
design review panels or public 
consultation, we can provide these 
costs in advance of these elements 
once a planning strategy is agreed.

Invoices are submitted every month 
and relate to the stage that we are 
currently working on or have just 
completed. Fees are payable by 
electronic transfer within 14 days of 
invoice date unless otherwise agreed. 
VAT will be charged.

If you do not proceed to sign the 
e-contract but you continue to 
instruct us, or allow this matter to 
proceed, this will be deemed as your 
confirmation and acceptance of this 
proposal document including our 
terms and conditions and standard 
hourly timecharge. 

A deposit of £2750 + vat  will be 
required on commission.

CONDITIONS

HEALTH AND SAFETY 
AND PROJECT 
ADMINISTRATION

You need to be aware that CDM rules 
will apply and you will need to ensure 
you are health and safety compliant. 
Please contact the Hampson office if 
you are unsure of your obligations. 

BUDGETS AND 

ESTIMATED 
CONSTRUCTION COSTS

Hampson will always aim to be 
pragmatic and understanding 
towards costs and when designing 
will endeavour to conform to 
an agreed budget. However it is 
important to understand firstly 
that we are architects and not cost 
consultants, secondly that our cost 
knowledge is based on other projects 
and all projects are very different and 
can vary hugely in costs, finally that 
generally costs are always rising. We 
highly recommend that all clients 
no matter how small the project 
take cost advice from professionals 
such as Quantity Surveyors - we are 
always happy to recommend suitable 
consultants.
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Terms and Conditions: Updated January 2025 
Conditions of Appointment for Hampson Architects 
Limited (Company No. 14787735)

1

1.1 Definitions and Interpretation

Letter of Appointment means the fee proposal letter 
to which these Conditions are annexed. Company 
refers to Hampson Architects Limited including 
but not limited to any principals, employees and 
advisors associated with the Company.

Other Persons means any person, company or firm, 
other than the Company or any sub-consultant 
of the Company, including but not limited to 
consultants, contractors, sub-contractors specialists, 
statutory bodies or undertakers, approving or 
adopting authorities, who have performed or will 
perform work or services in connection with the 
Project.
 
Project is defined in the Letter of Appointment. 
Services means the services to be performed by the 
Company specified in the Letter of Appointment, 
which may be varied by agreement.

Where under this Agreement an action is required 
within a specified period of days from a specified 
date, that period commences immediately after that 
date and will include Saturdays and Sundays but 
exclude any day that is a public holiday.

The provisions of this Agreement are without 
prejudice to the respective rights and obligations 
of the parties and continue in force as long 
as necessary to give effect to such rights and 
obligations.

This Agreement is subject to the law and the parties 
submit to the exclusive jurisdiction of the courts of 
England and Wales or Northern Ireland or Scotland 
as specified in the Letter of Appointment.

1.2 Company’s Services

The Company shall exercise reasonable skill care and 
diligence in accordance with the normal standards 
of the Company’s profession in performing the 
Services and discharging all the obligations under 
this Condition.

The Company shall:
perform the Services with due regard to the Client’s 
requirements;
advise on progress in the performance of the 
Services and of any issue that may materially affect 
the delivery, the cost or quality of the project;
(a) act on behalf of the Client in the matters set out 
or implied in this Agreement;
(b) if acting as Contract Administrator of a building 
contract, exercise impartial and independent 
judgement when dealing between the Client and 
the contractor;
collaborate with any Other Persons appointed by 
the Client and, as applicable, shall coordinate and 
integrate information received into the Company’s 
work and shall pass relevant information to them; 

make no material alteration to the Services or the 
approved design without the consent of the Client, 
except in an emergency or acting in their best 
interest;

The Company shall have the right to publish 
photographs/videos of the Project, and the Client 
shall give reasonable access to the Project for this 
purpose.

The company has the right to display a signboard 
at the address of the site. For domestic projects this 
would be only when building work has commenced.

Client’s Responsibilities

The Client shall;
advise the Company of the requirements and of any 
subsequent changes required;
provide, free of charge, the information in the client’s 
possession, or which is reasonably obtainable, 
and which is necessary for the proper and timely 
performance of the Services and the Company shall 
be entitled to rely on such information;
give decisions and approvals necessary for the 
performance of the Services;
and may issue reasonable instructions to the 
Company.

The Client acknowledges that the Company does not 
warrant;
that planning permission and other approvals from 
third parties will be granted at all or, if granted will 
be granted in accordance with any anticipated 
time-scale;
compliance with any programme and/or target 
cost for the building work which may need to be 
reviewed for;
(a) variations requested by the Client;
(b) variation in market prices;
(c) delays caused by any factor beyond the control of 
the Company;
(d) the discovery at any time of previously unknown 
conditions.
the competence, performance, work, services, 
products or solvency of any Other Persons.

The Client shall;
appoint and pay any Other Persons required 
to perform work or services under separate 
agreements. Where Client requests of the company 
recommendations for the appointment of other 
persons the Company shall be in no way liable for the 
performance of such other person;
hold the contractor or contractors and not the 
Company responsible for the proper carrying out and 
completion of construction works;
not deal with the contractor or contractors directly or 
interfere with the Company’s duties or actions under 
the building contract.

Assignment

Neither the Company nor the Client shall at any time 
assign the benefit of this Agreement or any rights 
arising under it without the prior written consent of 
the other, which consent shall not be unreasonably 
withheld or delayed.

TERMS & CONDITIONS
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The Company may sub-contract performance of any part of 
the Services without the prior consent of the Client.

Fees and Expenses

The fees for performance of the Services and/or any 
additional services shall be calculated in accordance 
with this condition 5 and as specified in the Letter of 
Appointment.
The Basic Fee for performance of the Services shall be:
the specified percentage applied to the final cost of the 
building work; or the separate percentages specified 
for each work stage applied to the approved cost of the 
building work at the end of the previous stage; or
the specified fixed lump sum or sums; or
time charges ascertained by multiplying the time 
reasonably spent in the performance of the Services by the 
specified hourly or daily rate for the relevant personnel. 
Time ‘reasonably spent’ includes the time spent in 
connection with performance of the Services in travelling 
from and returning to the Company’s office; or
any combination of these; and/or
any other agreed method.
Where a percentage fee applies, the percentages are 
applied to the current approved estimate of the cost of the 
building works or the contract sum. The cost shall exclude 
VAT, fees and any claims made by or against the contractor 
or contractors. Where a percentage fee applies and the final 
contract sum exceeds the estimated cost of the building 
work at the time of the fee agreement the Company 
reserves the right to calculate a final fee invoice calculated 
as a percentage of the final contract sum. 

Lump sums, rates for time charges, mileage and printing 
may be revised every 12 months in accordance with 
changes in the Consumer Price index. Each 12-month 
period commences on the anniversary of the date on which 
the Company commenced performance of the Services.

The Basic Fee;
shall be adjusted, including due allowance for any loss and/
or expense, if material changes are made to the Project and/
or the latest approved estimate of the cost of the building 
work and/or the programme and/or the Services are varied 
by agreement;
shall not be adjusted for any reduction of the cost of the 
building works arising solely from deflationary market 
conditions not prevailing at the date of the Agreement. 
The Basic Fee shall continue to be based on the approved 
cost of the current building works prior to the date of such 
reduction.

If the Company is involved in extra work or incurs extra 
expense for reasons beyond the Company’s reasonable 
control, additional fees shall be calculated on a time basis in 
accordance with condition 5.2.4 where;
the cost of any work, installation or equipment, for which 
the Company performs Services, is not included in the cost 
for the building work; and/or
the Company is required to vary any item of work 
commenced or completed or to provide a new design after 
the Client has authorised development of an approved 
design; and/or
performance of the Services is delayed, disrupted or 
prolonged.
The Company shall inform the Client on becoming aware 
that this condition 5.5 will apply. This condition 5.5 shall not 
apply if any change or extra work or expense arises from a 
breach of this Agreement by the Company.

The Client shall reimburse the Company for expenses in the 
manner specified in the Letter of Appointment.

The Company shall maintain records of time spent on 
Services performed on a time basis and for any expenses 
and disbursements to be reimbursed at net cost. The 
Company shall make such records available to the Client on 
reasonable request.

The Company shall issue invoices monthly or as specified 
in the Letter of Appointment setting out any accrued 
instalments of the Basic Fee and any additional fees, 
expenses, disbursements and VAT, less any amounts 
previously paid and stating the basis of calculation of the 
amounts due.
Payment shall become due to the Company on the date 
of issue of the Company’s invoice and be settled within 28 
days from the invoice date unless otherwise agreed.

The Client shall inform the Company in writing, on or before 
the date when payment is due, if the Client intends to 
withhold payment of any part of that amount stating the 
amount proposed to be withheld and the reason or reasons 
for doing so. If no notice is given the amount due shall be 
the amount stated as due in the account.

If performance of any or all of the Services and/or other 
obligations is suspended or ended, the Company shall be 
entitled;
to payment of any part of the fee and other amounts 
properly due including loss of profit on later stages; 
together with;
reimbursement of any loss and/or expense properly and 
necessarily incurred by the Company by reason of the 
suspension or the termination, except where the Company 
is in material or persistent breach of the obligations of the 
Agreement.

In the event that any amounts are not paid when properly 
due, the payee shall be entitled to simple interest on such 
amounts until the date that payment is received at 8% over 
the dealing rate of the Bank of England Rate current at the 
date that payment becomes overdue, together with such 
costs reasonably incurred by the payee (including costs 
of time spent by principals, employees and advisors) in 
obtaining payment of any sums due under this Agreement.

The Client or the Company shall pay to the other party who 
successfully pursues, resists of defends any claim or part of a 
claim brought by the other;
such costs reasonably incurred (including costs of time 
spent by principals, employees and advisors) where the 
matter is resolved by negotiation or mediation; or
such costs as may be determined by any tribunal to which 
the matter is referred.
In addition to fees and expenses, the Client shall pay any VAT 
chargeable on the Company’s fees and expenses.

Copyright Licence

The Company shall own the copyright of the drawings 
and documents produced in performing the Services 
and generally asserts the Company’s moral rights to be 
identified as the author of such work.

Providing that all fees and/or other amounts properly 
due are paid, the Client shall have a licence to copy and 
use and allow Other Persons providing services to the 
Project to copy and use hard copies and digital files (in 
PDF format only). The drawings and documents can only 
be used for purposes related to construction of the Project 
or its subsequent use or sale but may not be used for 
reproduction of the design for any part of any extension of 
the Project or any other project.
Digital drawings in AutoCad format will not be available 
under the standard terms of this copyright license but CAD 
issue will not be unreasonably withheld. The Company shall 
not be liable for any the of the drawings and documents 
other than for the purpose for which they were prepared. 
No part of any design by the Company may be registered by 
the Client without the written consent of the Company.

Termination of the companies appointment will 
automatically lead to the withdrawal of the copyright 
licence, if a licence is still required it will incur an additional 
settlement fee.

Liability and Insurance

No action of proceedings arising from the failure of the 
Company to keep to this Agreement shall be commenced 
after the expiry of six years from the earlier of (a) the date 
of the last Service performed under this Agreement or (b) 
practical completion of construction of the Project.

In any such action or proceedings;
the Company’s liability for loss or damage shall not exceed 
the amount of the Company’s professional indemnity 
insurance which is maintained at a minimum of £1,000,000. 
A copy of the Company’s professional indemnity insurance 
is available on request.
No employee of the Company or any agent of the Company 
shall be personally liable to the Client for any negligence, 
default or any other liability
whatsoever arising from performance of the Services.

The Company shall maintain until at least the expiry of the 
period specified in condition 7.1 professional indemnity 
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insurance with a limit of indemnity not less
than the amount or amounts specified in the terms and 
conditions statement annexed to the signed Letter of 
Appointment, provided such insurance continues to be
offered on commercially reasonable terms to the 
Company at the time when the insurance is taken out 
or renewed.
The Company, when reasonably requested by the 
Client, shall produce for inspection a broker’s letter or 
certificate confirming that such insurance has been 
obtained
and/or is being maintained.

Nothing in this Agreement confers or is intended to 
confer any right to enforce any of its terms on any 
person who is not a party to it, other than lawful 
assignees.

Suspension or Termination of an appointment

The Client may suspend or end performance of the 
Services and other obligations by giving at least 7 days’ 
written notice and stating the reason for doing so.
The Company may suspend or end performance of the 
Services and other obligations by giving at least 7 days’ 
written notice and stating the reason for doing so.
Such reasons include, but are not limited to, the Client’s 
failure to pay any fees or other amounts due by date 
when payment is due.
If the reason for a notice of suspension arises from a 
default;
which is remedied, the Company shall resume 
performance of the Services and other obligations 
within a reasonable period; or
which is not remedied by the defaulting party, the 
Agreement will end by giving at least 7 days’ further 
written notice.
Written notice to suspend or terminate an appointment 
must also include confirmation as to whether or not the 
Client has a licence to use any information, including
drawings, specifications, calculations and the like, 
prepared by the Architect.
Where Services are suspended by the Client and not 
resumed within 3 months, the Company has the right 
to treat performance of the Services affected as ended 
on giving at least 7 days’ further written notice to the 
Client.

Dispute Resolution

In the event of any dispute or difference arising under 
the Agreement, the parties may;
attempt to settle the matter by negotiation or 
mediation; or
start court proceedings to settle the dispute at any 
time; or
have disputes decided within 21 days by an adjudicator 
appointed under the RIBA Adjudication Scheme for 
Consumer Contracts.

If appointed, the adjudicator may allocate between the 
parties the costs relating to the adjudication, including 
the fees and expenses of the adjudicator, in accordance 
with the provisions of condition 5.12.

Consumer’s Right to Cancel

The consumer Client has the right to cancel this 
Agreement for any reason by delivering or sending 
(including by electronic mail) a cancellation notice to 
the Company at any time within the period of 7 days 
starting from the date when this Agreement was made.

The notice of cancellation is deemed to be served as 
soon as it is posted or sent to the Company or in the 
case of electronic communication on the day it is
sent to the Company.

If the Company was instructed to perform any services 
before the Agreement was made or before the end of 
the 7 day period and the instruction or instructions 
were confirmed in writing, the Company shall be 
entitled to any fees and expenses properly due before 
the Company receives the notice of cancellation.

The notice of cancellation is to be addressed to the 
Company and state;
The Client <name> hereby gives notice that the 
Agreement with the Company <insert name> and 
signed [on our behalf ] by <name of person(s) who [will 
sign] [signed]> on <date of signing> is cancelled.

• Client signature(s):
• <address>
• <date>

Fees and Expenses Schedule

Time charges per hour
Person/grade
Principal 			   £ 250.00
Snr architect 		  £ 125.00
Technician 			   £ 90.00 
Architect 			   £ 90.00
Part 1 Assistant 		  £ 60.00
3D Visualiser 		  £ 60.00

Expenses and Disbursements
Unless otherwise included within the terms of the 
appointment expenses and disbursements made on 
behalf of the Client, will be charged at net cost plus a 
handling charge of 10%.
Where applicable, travel will be charged at 0.45p per 
mile



8

E-CONTRACT YFP616

Name

Signature/s

Company

Contact Number

Contact Address

Date

For and on behalf of the client
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Brighton, London and  
the Lake District

01273 95 66 22
andy@hampsonarchitects.com
www.hampsonarchitects.com



DENTON & MOUNT 
PLEASANT SOCIAL CENTRE
Architecture Services
HA620
10 February 2025
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INTRODUCTION

Hampson specialise in development projects and have over 
25 years of experience in this sector.

Our service is popular because we understand what 
developers require: a fast and efficient service that gains 
planning consents for schemes that maximise sales values 
and are able to be delivered efficiently.

Throughout the whole process we evaluate the scheme 
against the brief and provide the client with clear summaries 
of achievable floor areas etc so accurate cost and value 
analysis can be carried out.

We are very experienced in dealing with planning 
departments and have developed a strong relationship with
them. At any period in time we will typically be working on 
twenty applications at various councils in the South East.

Our team has worked successfully with  major national 
developers such as Hyde Housing, Southern Housing, First 
Base, Beech Croft, BHCC, Adur Council, Lewes Council as well 
as many boutique developers and landowners.

“I have worked with Andy on  
some particularly challenging and 
complex residential led projects; he 
is a passionate, talented, creative 
individual and an able communicator. 
Andy’s commitment to design excel-
lence and sustainability is clear to see, 
he takes the trouble to understand the 
needs of the end user - putting people 
and communities at the heart of the 
design process. Andy has delivered a 
high-quality and appropriate design 
response to some of the most chal-
lenging sites I have had the pleasure  
to be involved with! He delivers on the 
brief and performs whether bringing 
to life his design concepts for local  
authorities, residents, community 
interest groups, CABE design panels or 
on the witness stand in public  
inquiry situations.”

Tom Shaw
Development Director (South)
The Hyde Group

“We have worked with Andy on several 
projects now and have always found 
him and his team to be efficient, inno-
vative, commercially minded, inventive 
in problem solving and refreshingly 
easy to deal with. The stuffy formality 
of a client-architect relationship is 
notable by its absence and the spirit of 
collaboration and willingness to listen 
to us as clients is very welcome.”

Paul Templeton
Baobab Developments



2

PROJECT OVERVIEW

Denton & Mount Pleasant social centre on Denton Road is 
owned by Newhaven Town Council at present. The council 
would like to look at whether it would be possible to have a 
1st floor added to the existing single-storey structure to be 
used for office space and include public lavatories and a café 
on the ground floor.

At this stage, you require:

•	 A feasibility study to explore how the building can be 
changed.

•	 A set of planning drawings.

•	 A design and access statement that highlights the design 
evolution and approach.

ARCHITECTURAL INSIGHTS 

We are familiar with the area and have viewed the outside 
of the building. The building does look like it has scope to 
have another floor added. Structurally this would need to 
be verified by an engineer during the feasibility stage. From 
the photos you have provided we can see its a steel frame 
building so we would be optimistic it could be modified to 
take another floor. 

In terms of planning though the area was predominantly 
lower level buildings but the new flats (three storeys) 
opposite have changed the context so a two storey building 
would be appropriate.

Regarding the proposed use it would be good to understand 
whether there is a requirement for a hall or whether this will 
be incorporated within the cafe?

Once appointed we would work with you to refine and define 
the brief.

BRIEF

PROPOSED ARCHITECTURAL SERVICES

Our services for this project will be divided into the following 
stages:

Feasibility Stage

•	 Obtain survey quotes and commision survey of land and 
building on your behalf.

•	 Obtain and review any available current documentation 
on the building.

•	 Develop an outline design to review with the client and 
key stakeholders.

Planning Submission Stage

•	 Prepare and submit a full planning application for the 
proposal.

•	 Provide supporting planning justification for the 
additional floor.

•	 Liaise with the local planning authority throughout the 
submission process and respond to any queries.

TIMELINE

We are ready to commence work immediately. We would 
aim to submit the planning application within 4 weeks of 
receiving the survey drawings (dependant on sign offs with 
council).

ADDITIONAL COSTS

Mandatory Ordnance Survey Licence £125 + vat

Measured Building Survey £TBC

ADDITIONAL CONSULTANTS

Measured Building Surveyor (required)
Planning Consultant (recommended)

NTC Office
Highlight
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RIBA Stage 0
Strategic 
Definition

Conduct a site visit to assess 
conditions and context, engage 
in discussions regarding 
the initial brief, and provide 
advice to guide the project’s 
direction based on site-specific 
opportunities and constraints.

Hampson use the RIBA plan of Work on all of our projects to 
ensure we deliver high quality work consistently for all our 
clients, regardless of project size. It is widely used throughout 
the construction industry for this purpose.

The official version is available online but we have provided 
a tailored version for you as a client to clarify the stages 
the project will progress through if we are engaged from 
inception to completion. For further information on fees and 
RIBA stages please see the RIBA website for the Plan of Work.

FEE BREAKDOWN

Any statutory fees or additional consultant fees are not 
covered within our fee proposal.

RIBA Stage 1
Preparation and Briefing

Identify opportunities for 
development and craft an initial 
capacity study exploring the 
site’s potential.

Develop an accommodation 
schedule.

Present the initial proposals 
to the client, clearly 
communicating design intent 
and providing insights for 
informed decision-making.

RIBA Stage 2
Concept Design

Engage closely with clients 
and consultants to explore and 
discuss new design options.

Develop more detailed and 
refined CAD drawings.

Create 3D visuals to illustrate 
design concepts, providing 
clients with a clear, immersive 
view of the proposed project.

Share updated drawings and 
visuals with the client and 
project team, incorporating 
feedback to finalise the design 
scheme.

			 

TOTAL FOR STAGES 0-3: £5,500 (+ vat) 

Post Submission monitoring and any additional drawings would be 
on standard hourly rates.

RIBA Stage 3
Concept Design

Collaboratively agree on a 
comprehensive final planning 
strategy with the client and 
key stakeholders, ensuring 
alignment on all aspects.

Prepare an expanded set of 
detailed CAD drawings, refining 
elements of the design.

Issue the updated drawings to 
the client and project team for 
review, incorporating feedback 
to finalise the scheme.

Complete the full planning 
submission package and issue 
to the planning consultant for 
submission.
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All fees would would cover basic 
expenses. Changes to the scheme 
once a stage is complete could incur 
additional charges. Fee is always only 
for one submission, any additional 
applications will incur additional fees. 

We have not included for pre-apps, 
design review panels or public 
consultation, we can provide these 
costs in advance of these elements 
once a planning strategy is agreed.

Invoices are submitted every month 
and relate to the stage that we are 
currently working on or have just 
completed. Fees are payable by 
electronic transfer within 14 days of 
invoice date unless otherwise agreed. 
VAT will be charged.

If you do not proceed to sign the 
e-contract but you continue to 
instruct us, or allow this matter to 
proceed, this will be deemed as your 
confirmation and acceptance of this 
proposal document including our 
terms and conditions and standard 
hourly timecharge. 

A deposit of £2750 + vat  will be 
required on commission.

CONDITIONS

HEALTH AND SAFETY 
AND PROJECT 
ADMINISTRATION

You need to be aware that CDM rules 
will apply and you will need to ensure 
you are health and safety compliant. 
Please contact the Hampson office if 
you are unsure of your obligations. 

BUDGETS AND 

ESTIMATED 
CONSTRUCTION COSTS

Hampson will always aim to be 
pragmatic and understanding 
towards costs and when designing 
will endeavour to conform to 
an agreed budget. However it is 
important to understand firstly 
that we are architects and not cost 
consultants, secondly that our cost 
knowledge is based on other projects 
and all projects are very different and 
can vary hugely in costs, finally that 
generally costs are always rising. We 
highly recommend that all clients 
no matter how small the project 
take cost advice from professionals 
such as Quantity Surveyors - we are 
always happy to recommend suitable 
consultants.
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Terms and Conditions: Updated January 2025 
Conditions of Appointment for Hampson Architects 
Limited (Company No. 14787735)

1

1.1 Definitions and Interpretation

Letter of Appointment means the fee proposal letter 
to which these Conditions are annexed. Company 
refers to Hampson Architects Limited including 
but not limited to any principals, employees and 
advisors associated with the Company.

Other Persons means any person, company or firm, 
other than the Company or any sub-consultant 
of the Company, including but not limited to 
consultants, contractors, sub-contractors specialists, 
statutory bodies or undertakers, approving or 
adopting authorities, who have performed or will 
perform work or services in connection with the 
Project.
 
Project is defined in the Letter of Appointment. 
Services means the services to be performed by the 
Company specified in the Letter of Appointment, 
which may be varied by agreement.

Where under this Agreement an action is required 
within a specified period of days from a specified 
date, that period commences immediately after that 
date and will include Saturdays and Sundays but 
exclude any day that is a public holiday.

The provisions of this Agreement are without 
prejudice to the respective rights and obligations 
of the parties and continue in force as long 
as necessary to give effect to such rights and 
obligations.

This Agreement is subject to the law and the parties 
submit to the exclusive jurisdiction of the courts of 
England and Wales or Northern Ireland or Scotland 
as specified in the Letter of Appointment.

1.2 Company’s Services

The Company shall exercise reasonable skill care and 
diligence in accordance with the normal standards 
of the Company’s profession in performing the 
Services and discharging all the obligations under 
this Condition.

The Company shall:
perform the Services with due regard to the Client’s 
requirements;
advise on progress in the performance of the 
Services and of any issue that may materially affect 
the delivery, the cost or quality of the project;
(a) act on behalf of the Client in the matters set out 
or implied in this Agreement;
(b) if acting as Contract Administrator of a building 
contract, exercise impartial and independent 
judgement when dealing between the Client and 
the contractor;
collaborate with any Other Persons appointed by 
the Client and, as applicable, shall coordinate and 
integrate information received into the Company’s 
work and shall pass relevant information to them; 

make no material alteration to the Services or the 
approved design without the consent of the Client, 
except in an emergency or acting in their best 
interest;

The Company shall have the right to publish 
photographs/videos of the Project, and the Client 
shall give reasonable access to the Project for this 
purpose.

The company has the right to display a signboard 
at the address of the site. For domestic projects this 
would be only when building work has commenced.

Client’s Responsibilities

The Client shall;
advise the Company of the requirements and of any 
subsequent changes required;
provide, free of charge, the information in the client’s 
possession, or which is reasonably obtainable, 
and which is necessary for the proper and timely 
performance of the Services and the Company shall 
be entitled to rely on such information;
give decisions and approvals necessary for the 
performance of the Services;
and may issue reasonable instructions to the 
Company.

The Client acknowledges that the Company does not 
warrant;
that planning permission and other approvals from 
third parties will be granted at all or, if granted will 
be granted in accordance with any anticipated 
time-scale;
compliance with any programme and/or target 
cost for the building work which may need to be 
reviewed for;
(a) variations requested by the Client;
(b) variation in market prices;
(c) delays caused by any factor beyond the control of 
the Company;
(d) the discovery at any time of previously unknown 
conditions.
the competence, performance, work, services, 
products or solvency of any Other Persons.

The Client shall;
appoint and pay any Other Persons required 
to perform work or services under separate 
agreements. Where Client requests of the company 
recommendations for the appointment of other 
persons the Company shall be in no way liable for the 
performance of such other person;
hold the contractor or contractors and not the 
Company responsible for the proper carrying out and 
completion of construction works;
not deal with the contractor or contractors directly or 
interfere with the Company’s duties or actions under 
the building contract.

Assignment

Neither the Company nor the Client shall at any time 
assign the benefit of this Agreement or any rights 
arising under it without the prior written consent of 
the other, which consent shall not be unreasonably 
withheld or delayed.

TERMS & CONDITIONS
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The Company may sub-contract performance of any part of 
the Services without the prior consent of the Client.

Fees and Expenses

The fees for performance of the Services and/or any 
additional services shall be calculated in accordance 
with this condition 5 and as specified in the Letter of 
Appointment.
The Basic Fee for performance of the Services shall be:
the specified percentage applied to the final cost of the 
building work; or the separate percentages specified 
for each work stage applied to the approved cost of the 
building work at the end of the previous stage; or
the specified fixed lump sum or sums; or
time charges ascertained by multiplying the time 
reasonably spent in the performance of the Services by the 
specified hourly or daily rate for the relevant personnel. 
Time ‘reasonably spent’ includes the time spent in 
connection with performance of the Services in travelling 
from and returning to the Company’s office; or
any combination of these; and/or
any other agreed method.
Where a percentage fee applies, the percentages are 
applied to the current approved estimate of the cost of the 
building works or the contract sum. The cost shall exclude 
VAT, fees and any claims made by or against the contractor 
or contractors. Where a percentage fee applies and the final 
contract sum exceeds the estimated cost of the building 
work at the time of the fee agreement the Company 
reserves the right to calculate a final fee invoice calculated 
as a percentage of the final contract sum. 

Lump sums, rates for time charges, mileage and printing 
may be revised every 12 months in accordance with 
changes in the Consumer Price index. Each 12-month 
period commences on the anniversary of the date on which 
the Company commenced performance of the Services.

The Basic Fee;
shall be adjusted, including due allowance for any loss and/
or expense, if material changes are made to the Project and/
or the latest approved estimate of the cost of the building 
work and/or the programme and/or the Services are varied 
by agreement;
shall not be adjusted for any reduction of the cost of the 
building works arising solely from deflationary market 
conditions not prevailing at the date of the Agreement. 
The Basic Fee shall continue to be based on the approved 
cost of the current building works prior to the date of such 
reduction.

If the Company is involved in extra work or incurs extra 
expense for reasons beyond the Company’s reasonable 
control, additional fees shall be calculated on a time basis in 
accordance with condition 5.2.4 where;
the cost of any work, installation or equipment, for which 
the Company performs Services, is not included in the cost 
for the building work; and/or
the Company is required to vary any item of work 
commenced or completed or to provide a new design after 
the Client has authorised development of an approved 
design; and/or
performance of the Services is delayed, disrupted or 
prolonged.
The Company shall inform the Client on becoming aware 
that this condition 5.5 will apply. This condition 5.5 shall not 
apply if any change or extra work or expense arises from a 
breach of this Agreement by the Company.

The Client shall reimburse the Company for expenses in the 
manner specified in the Letter of Appointment.

The Company shall maintain records of time spent on 
Services performed on a time basis and for any expenses 
and disbursements to be reimbursed at net cost. The 
Company shall make such records available to the Client on 
reasonable request.

The Company shall issue invoices monthly or as specified 
in the Letter of Appointment setting out any accrued 
instalments of the Basic Fee and any additional fees, 
expenses, disbursements and VAT, less any amounts 
previously paid and stating the basis of calculation of the 
amounts due.
Payment shall become due to the Company on the date 
of issue of the Company’s invoice and be settled within 28 
days from the invoice date unless otherwise agreed.

The Client shall inform the Company in writing, on or before 
the date when payment is due, if the Client intends to 
withhold payment of any part of that amount stating the 
amount proposed to be withheld and the reason or reasons 
for doing so. If no notice is given the amount due shall be 
the amount stated as due in the account.

If performance of any or all of the Services and/or other 
obligations is suspended or ended, the Company shall be 
entitled;
to payment of any part of the fee and other amounts 
properly due including loss of profit on later stages; 
together with;
reimbursement of any loss and/or expense properly and 
necessarily incurred by the Company by reason of the 
suspension or the termination, except where the Company 
is in material or persistent breach of the obligations of the 
Agreement.

In the event that any amounts are not paid when properly 
due, the payee shall be entitled to simple interest on such 
amounts until the date that payment is received at 8% over 
the dealing rate of the Bank of England Rate current at the 
date that payment becomes overdue, together with such 
costs reasonably incurred by the payee (including costs 
of time spent by principals, employees and advisors) in 
obtaining payment of any sums due under this Agreement.

The Client or the Company shall pay to the other party who 
successfully pursues, resists of defends any claim or part of a 
claim brought by the other;
such costs reasonably incurred (including costs of time 
spent by principals, employees and advisors) where the 
matter is resolved by negotiation or mediation; or
such costs as may be determined by any tribunal to which 
the matter is referred.
In addition to fees and expenses, the Client shall pay any VAT 
chargeable on the Company’s fees and expenses.

Copyright Licence

The Company shall own the copyright of the drawings 
and documents produced in performing the Services 
and generally asserts the Company’s moral rights to be 
identified as the author of such work.

Providing that all fees and/or other amounts properly 
due are paid, the Client shall have a licence to copy and 
use and allow Other Persons providing services to the 
Project to copy and use hard copies and digital files (in 
PDF format only). The drawings and documents can only 
be used for purposes related to construction of the Project 
or its subsequent use or sale but may not be used for 
reproduction of the design for any part of any extension of 
the Project or any other project.
Digital drawings in AutoCad format will not be available 
under the standard terms of this copyright license but CAD 
issue will not be unreasonably withheld. The Company shall 
not be liable for any the of the drawings and documents 
other than for the purpose for which they were prepared. 
No part of any design by the Company may be registered by 
the Client without the written consent of the Company.

Termination of the companies appointment will 
automatically lead to the withdrawal of the copyright 
licence, if a licence is still required it will incur an additional 
settlement fee.

Liability and Insurance

No action of proceedings arising from the failure of the 
Company to keep to this Agreement shall be commenced 
after the expiry of six years from the earlier of (a) the date 
of the last Service performed under this Agreement or (b) 
practical completion of construction of the Project.

In any such action or proceedings;
the Company’s liability for loss or damage shall not exceed 
the amount of the Company’s professional indemnity 
insurance which is maintained at a minimum of £1,000,000. 
A copy of the Company’s professional indemnity insurance 
is available on request.
No employee of the Company or any agent of the Company 
shall be personally liable to the Client for any negligence, 
default or any other liability
whatsoever arising from performance of the Services.

The Company shall maintain until at least the expiry of the 
period specified in condition 7.1 professional indemnity 
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insurance with a limit of indemnity not less
than the amount or amounts specified in the terms and 
conditions statement annexed to the signed Letter of 
Appointment, provided such insurance continues to be
offered on commercially reasonable terms to the 
Company at the time when the insurance is taken out 
or renewed.
The Company, when reasonably requested by the 
Client, shall produce for inspection a broker’s letter or 
certificate confirming that such insurance has been 
obtained
and/or is being maintained.

Nothing in this Agreement confers or is intended to 
confer any right to enforce any of its terms on any 
person who is not a party to it, other than lawful 
assignees.

Suspension or Termination of an appointment

The Client may suspend or end performance of the 
Services and other obligations by giving at least 7 days’ 
written notice and stating the reason for doing so.
The Company may suspend or end performance of the 
Services and other obligations by giving at least 7 days’ 
written notice and stating the reason for doing so.
Such reasons include, but are not limited to, the Client’s 
failure to pay any fees or other amounts due by date 
when payment is due.
If the reason for a notice of suspension arises from a 
default;
which is remedied, the Company shall resume 
performance of the Services and other obligations 
within a reasonable period; or
which is not remedied by the defaulting party, the 
Agreement will end by giving at least 7 days’ further 
written notice.
Written notice to suspend or terminate an appointment 
must also include confirmation as to whether or not the 
Client has a licence to use any information, including
drawings, specifications, calculations and the like, 
prepared by the Architect.
Where Services are suspended by the Client and not 
resumed within 3 months, the Company has the right 
to treat performance of the Services affected as ended 
on giving at least 7 days’ further written notice to the 
Client.

Dispute Resolution

In the event of any dispute or difference arising under 
the Agreement, the parties may;
attempt to settle the matter by negotiation or 
mediation; or
start court proceedings to settle the dispute at any 
time; or
have disputes decided within 21 days by an adjudicator 
appointed under the RIBA Adjudication Scheme for 
Consumer Contracts.

If appointed, the adjudicator may allocate between the 
parties the costs relating to the adjudication, including 
the fees and expenses of the adjudicator, in accordance 
with the provisions of condition 5.12.

Consumer’s Right to Cancel

The consumer Client has the right to cancel this 
Agreement for any reason by delivering or sending 
(including by electronic mail) a cancellation notice to 
the Company at any time within the period of 7 days 
starting from the date when this Agreement was made.

The notice of cancellation is deemed to be served as 
soon as it is posted or sent to the Company or in the 
case of electronic communication on the day it is
sent to the Company.

If the Company was instructed to perform any services 
before the Agreement was made or before the end of 
the 7 day period and the instruction or instructions 
were confirmed in writing, the Company shall be 
entitled to any fees and expenses properly due before 
the Company receives the notice of cancellation.

The notice of cancellation is to be addressed to the 
Company and state;
The Client <name> hereby gives notice that the 
Agreement with the Company <insert name> and 
signed [on our behalf ] by <name of person(s) who [will 
sign] [signed]> on <date of signing> is cancelled.

• Client signature(s):
• <address>
• <date>

Fees and Expenses Schedule

Time charges per hour
Person/grade
Principal 			   £ 250.00
Snr architect 		  £ 125.00
Technician 			   £ 90.00 
Architect 			   £ 90.00
Part 1 Assistant 		  £ 60.00
3D Visualiser 		  £ 60.00

Expenses and Disbursements
Unless otherwise included within the terms of the 
appointment expenses and disbursements made on 
behalf of the Client, will be charged at net cost plus a 
handling charge of 10%.
Where applicable, travel will be charged at 0.45p per 
mile
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E-CONTRACT YFP620

Name

Signature/s

Company

Contact Number

Contact Address

Date

For and on behalf of the client
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Brighton, London and  
the Lake District

01273 95 66 22
andy@hampsonarchitects.com
www.hampsonarchitects.com



From: darren moore <outlook_02C581687DA61E40@outlook.com> On Behalf Of 
darren moore 
Sent: 29 January 2025 13:59 
To: Stephen Honey <stephen.honey@newhaventowncouncil.gov.uk> 
Subject: THE MORTUARY CHAPEL NEWHAVEN 

 

Dear Stephen 

Thank for you the opportunity to provide a quotation for such an interesting project on a 
wonderful building. As discussed, and to the best of your knowledge the building is not 
listed, and after investigation I can confirm this. It would however appear that the 
property is inside the South Down National Park boundary, and therefore within a 
conservation area.  

My understanding of your requirements are to convert the chapel into a two-bedroom 
house, arranged over two floors. Upon further consideration this will involve the 
retention of the internal load-bearing walls running front to back, but the removal of the 
wall running side to side, and the installation of a new floor.  

On the ground floor there will be a kitchen and dining area in the mortuary room where 
nearest to the foul drainage. The staircase leading to the new first floor will be located, 
adjacent to the entrance door opposite the road side, after the internal wall has been 
removed. The area under the new staircase will house a ground floor bathroom and 
storage area.  The living room will be located where the current oƯice is. On the first 
floor the central staircase will lead to two bedrooms, with one additional roof window 
facing the road per room. I feel the introduction of a bathroom on the first floor as 
discussed on site could result in poor bedroom sizes, hence the suggestion under the 
stairs on the ground floor. I appreciate this is not ideal, so if I am your selected architect, 
then I will do my best the have a more-conventional first floor bathroom if the space 
allows.  

Although there might be scope for an enlargement of the roof in the form of a rear 
dormer for the bathroom where headroom is critical I feel the best approach to the 
external appearance of the building is as little change as possible, taking into account 
the architectural merit of the building and the possible planning oƯicer's resistance to 
such fundamental changes in the conservation area. On that, I suggest the only external 
alterations to be the replacement of the existing non-opening windows with timber sash 
windows with clear glass and opening windows as necessary. The new windows will be 
of a traditional style and will compliment the property. The three sets of solid wood 
doors are part of the building heritage and should be kept in my opinion after 
renovation.  

NTC Office
Highlight



As discussed to meet the thermal regulations of a converted property the internal walls 
roof and floor will need to be upgraded. This will result in a slight loss of internal space 
compared to how those elements are now. The parking is acceptable for two cars, but 
when I tried to turn around after our meeting I found it a little tight and had to reverse 
into the highway. This will not be acceptable going forward, and I would suggest that 
resurfacing of the grassed areas abutting the building will be needed so that cars can 
come in forward, turn within the site and exit on to the high facing forward.  

Overall I feel this is the best approach and will give the greatest value for a developer 
wishing to purchase the property, avoiding the need for them to resubmit for a better 
and more lucrative solution. By obtaining planning permission before the property is 
placed on the market will maximise its value, as is your plan.    

My fees are as follows. 

The cost of my service includes a complete survey of the property and the grounds, the 
production of existing and proposed plans/elevations. Inital plans are produced for 
approval and final plans produced once the initial designs have been agreed to. My fees 
also include the production of the necessaary written statements, location and block 
plans, as well as the submission of the aplication and monitoring though to conclusion. 
My fees do not include more-detailed construction drawings and specification of 
materials to be used. This can be done later by the purchaser at an agreed additional 
cost.  

My personal planning services fee £4000 plus vat. 

Planning application fee £578, (no vat). Application fee paid direct to LDC/SDNP via a 
payment link.  

I trust this provides to you with good value with the added assurance of my extensive 
experience in the local area. I look forward to working with you in the future.  

 

Regards 
  
Darren Moore 
  
07552 376064 
01323 490670 
   
www.dm-as.co.uk 

 

 



From: darren moore <outlook_02C581687DA61E40@outlook.com> On Behalf Of 
darren moore 
Sent: 29 January 2025 14:33 
To: Stephen Honey <stephen.honey@newhaventowncouncil.gov.uk> 
Subject: DENTON SOCIAL CENTRE 

 

Dear Stephen 

Thank for you the opportunity to provide a quotation for this property. 

My understanding of your requirements is to remove the existing roof and build another 
storey for the purposes of first floor oƯices. To the ground floor there will be toilets 
provided that can be accessed form outside when the building is not open to the public. 
The existing kitchen will be turned into a coƯee shop by forming an internal wall, 
separating the main hall from the kitchen area and the exisitng internal toilets, which 
are to be retained. As I'm sure you'll appreciate controlling the budget is very important 
with public spending and for this reason I would suggest the reuse of the existing steel 
portal roof frame. It appears that the building is made from a portal frame with vertical 
posts concealed by internal piers. I theory the vertical posts will be lengthened and the 
existing steel roof trusses  reinstalled on top. This element of the work may need to be 
carried out by a specialist steel fabricator.  

The new first floor walls will be formed using cavity brickwork like those of the existing 
ground floor, with matching white Upvc windows. The existing metal roof covering my be 
reusable, but it may be worth considering a similar type of material which is thermally 
insulated to today's standards, or by providing further insulation than what's assumed 
to be there presently. A fire escape for the new first floor oƯices will be provided that will 
lead to the lobby of the coƯee shop and out to a single escape door to the rear of the 
property. Suitable ground floor storage will be retained. 

My fees are as follows. 

The cost of my service includes a complete survey of the property and the grounds, the 
production of existing and proposed plans/elevations. Inital plans are produced for 
approval and final plans produced once the initial designs have been agreed to. My fees 
also include the production of the necessary written statements, location and block 
plans, as well as the submission of the application and monitoring though to 
conclusion. My fees do not include more-detailed construction drawings and 
specification of materials to be used. This can be done later at an agreed additional 
cost, after planning approval has been granted.  

My personal planning services fee £5000 plus vat. 

NTC Office
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Planning application fee £578, (no vat). Application fee paid direct to LDC via a payment 
link.  

I trust this provides to you with good value with the added assurance of my extensive 
experience in the local area. I look forward to working with you in the future.  

Regards 
Darren Moore 
07552 376064 
01323 490670 
   
www.dm-as.co.uk 
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To:   Full Council           Agenda Item 15 
 
Date:    8th April 2025 
 
Report Contact: Executive Officer 
 
Subject:   Achieve planning permission for the Old Morgue and Denton & 

Mount Pleasant Social Centre 
 
 
1. To consider and approve the appointment of a firm of architects for two projects: 

 
 The Old Morgue: As per Councils request to take the development of the Old 

Morgue into a private residence up to receipt of planning permission.  
 

 Denton & Mount Pleasant Social Centre: To attain planning permission as per 
Councils request to refurbish and augment to provide public toilets and a 
possible café franchise facility, with additional 1st storey extension to create a 
meeting room and/or offices 

 
2. The Executive Officer requested three architect practices to have initial on-site 

meetings and then prepare quotes to achieve planning permission (see Appendices A 
B & C). 
 

3. The total cost, whilst not an exact amount (with difficulties in comparison between the 
three quotes’ add-on figures) varied considerably with a 42% increase from the lowest 
to the highest as below: 

 
Location Staac Hampson Darren Moore 
The Old Morgue 5702 5625 4578 
Denton & Mount Pleasant Social Centre 8742 5625 5578 

    
Total £14,444 £11,250 £10,156 

 
4. From a purely financial point of view, the quotation from Darren Moore is the best 

option and Councillors may also wish to note that Staac are the architects that NTC 
have used for the Cemetery gates, entrance area and toilet block renovation. However, 
in order to consider all the variables, the quotes were analysed based on a weighted 
scoring system as shown below to assist you in making a decision.  
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Criteria Weighting (%) Staac Hampson Darren Moore 
Experience 20     100     100     100     
Local 5     25     20     25     
Quote Quality 15     60     60     30     
Understanding brief 20     100     100     100     
Cost 20     70     90     100     
Communication Skills 10     30     50     50     
Availability 10     40     40     50     
 
Total 100     425     460     455     

 
 
Recommendation. 
 
That the council informs the Executive Officer as to which Architects practice it wishes to 
commission for this work. 
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To:   Full Council             Agenda Item 16.  
 

Date:   8th April 2025 
 

Report contact:  Town Clerk 
 
Subject: Allotment Development. 

 

 
1. The purpose of this report is to seek Full Council authorisation for payment of invoices 

in connection with ongoing improvement work of allotment gardens at the Newhaven 
Cemetery Allotments. 
 

2. Table 1 itemises the quoted costs and required works to be provided by ‘Toms 
Property Services’ at a cost of £11,600 Ex VAT to be taken from Earmarked Reserve 
provision. 

 

Quote 

Numbers

Plot No(s) Price Work to be carried out

1075 29a £2,450 Rubbish clearance, rotavation, shed base construction & 

building/placement of shed

1076 29b £2,635 Rubbish clearance, rotavation, shed base construction & 

building/placement of shed, plus asbestos sheets to be 

removed and disposed of.

1077 31a £2,540 Rubbish clearance, rotavation, shed base construction & 

building/placement of shed

1088 14b £1,935 55 meters of chain link fence dividers

1091 28a/b £985 Chain link fencing & entries/gates

1092 29a/b £1,115 25 meter of chain link fencing

Total £11,660

Toms Property Services - Allotment Work to be carried out

 
 
3. As proscribed by current Financial Regulations a Full Council resolution is required for 

all expenditure over £7500. 
 
4. The council currently owns and operates x2 sets of allotments; one at Newhaven 

Cemetery (x57 allotment gardens) and the other at Eastside Recreation Ground (x14 
allotment gardens). 
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5. All of the allotment gardens at Eastside are currently under tenancy and have 

benefited from a huge renovation completed with external funding and match funding 
from NTC. Given the standard of provision, sheds, fencing and gates at Eastside, 
officers have over the past 2-3 years begun to make similar improvements at the 
Newhaven Cemetery site. 

 
6. As and when tenants have vacated their tenancy at the cemetery site, this has also 

facilitated the reduction of allotment garden size from 10 down to 5 rods due to tenant 
feedback indicating that 10 Rods is too big to manage. 

 
7. Of the x57 allotment gardens at Newhaven Cemetery there regularly exists a small 

number that become vacant and this enables officers to arrange their size reduction, 
clearance, and provisioning of new sheds, and it is this work that this report seeks 
authorisation for expenditure. 

 
8. With waiting lists for both sites currently open, there are x14 residents awaiting plots at 

Eastside with another x25 awaiting plots at the Cemetery site. These numbers follow a 
period of waiting list closure and a rationalisation of which individuals are ‘bona fide’ 
Newhaven Residents. 

 
9. Councillors should also be aware of the fluctuations in demand for allotment gardens, 

with issues such as the COVID Pandemic restrictions seeing demand significantly 
increase. 

 
10. Notwithstanding the aforementioned demand fluctuations and relatively lower waiting 

list numbers, the council continues to maintain a watching brief for potential vacant 
land both inside and outside of the town boundaries. However, in the south-east of 
England there remains significant pressure upon land availability (primarily that for 
housing), and even if successfully purchased, basic development costs of circa £300-
400K should be anticipated. E.g. paths, access roads, water supply, etc. 

 
Recommendations. 
 

That council notes the current position approves payment of those invoices at Table 1 
(£11,660 Ex VAT) from earmarked reserves. 
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To:   Full Council      Agenda Item 17.  
 

Date:   8th April 2025 
 

Report contact:  Town Clerk 
 
Subject: To authorise a range of Legal Invoices in connection with work 

completed on the Devolution of Land Spaces. 
 

 
1. The purpose of this report is to seek Full Council authorisation for payment of 

invoices in connection with legal work surrounding the ongoing devolution of land 
spaces to NTC from various third parties and that earmarked reserves be utilised 
for the same. 
 

2. As proscribed by its current Financial Regulations a Full Council resolution is 
required for all expenditure over £7500. 
 

3. Listed below are the land spaces forming the current ‘devolution continuum’ (Table 
1 below) and showing the current status of each with attendant legal fees to date. 
 
 
Land Space Invoice Fee Ex VAT Status

Eastside Rec & Allotments 1,713.00£                        Complete

Avis Road Rec, Denton Cricket Grnd & Drove Park 4,500.00£                        Ongoing

Footpath between Avis Rd Rec and Denton Rec 600.00£                            Ongoing

Land at Valley Road 1,500.00£                        Complete

Riverside Park 1,359.00£                        Ongoing

Lewes Road Rec 1,000.00£                        Ongoing

Ouse Estuary Nature Reserve 850.00£                            Ongoing

11,522.00£                     
 

 

Table 1. 
 
4. Councillors will already be aware that Eastside Rec and its allotments together with 

Meeching Down are now within the freehold ownership of NTC, however the council 
still awaits invoice(s) regarding the Meeching Down Transfer. 
 

5. On the matter of Avis Way Rec (LDC) and its connecting path (ESCC) through to 
Denton Rec NTC, NTC executed the transfer agreement back in 2021, though for 
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reasons unknown, it has yet to be executed by LDC which also means the 
connecting path lease with ESCC cannot be concluded. 
 

6. Regarding Lewes Road Recreation Ground, officers are aware that work on this has 
been completed by the council’s solicitor but still awaits further communication from 
LDC as to any conclusion of the same. 
 

7. Members will recall that Riverside Park is freehold owned by ESCC and LDC 
(approximately 50:50) and straddles a former land-fill site. Given the significant 
financial risk stemming from any potential environmental ‘clean up,’ the transfer of 
this land will be on a long-term (99yr) lease basis. 

 
Officers are aware that ESCC solicitors have been pushing ‘completion’ from their 
end, however both NTC and ESCC await further progress from LDC to achieve a 
conclusion. 

 
8. On the matter of the Ouse Estuary Nature Reserve (OENR), despite a notable 

hiatus caused by COVID and transfer of the ‘Seven Sisters’ to the South Downs 
National Park, ESCC appear to have re-invigorated their efforts over the past few 
months, and like Riverside Park its completion is fast becoming imminent. 
 

9. Based upon previous communication, Drove Park together with the Denton Cricket 
Ground and the section of scrubland in between both are being ‘bundled’ into one 
package. However, the right of access to/from the neighbouring Avis Way Industrial 
Estate on the north-west boundary of the Drove Park remains an issue. 
 

10. Officers anticipate further invoices as each transfer is completed, though the 
precise timeline and level of expenditure cannot be realistically gauged, and this will 
be further exacerbated by the impending Local Government Reorganisation and 
Devolution of Powers anticipated over the coming three years. 
 
In this same context there are other small pockets of land that have been identified 
by LDC for potential transfer to NTC. 

 
Recommendations. 
 
That council notes the current position approves payment of those invoices at Table 
1 (£11,522 Ex VAT) from Earmarked reserves. 



2025 2026 2027 2028 2029 2030

Strategic Objective Delivery Ref Operational Actions April May June July Aug Sept Oct Nov Dec Jan Feb Mar April May June July Aug Sept Oct Nov Dec Jan Feb Mar April May June July Aug Sept Oct Nov Dec Jan Feb Mar Q1 Q2 Q3 Q4 Q1 Q2 Q3 Q4 Q1 Q2 Q3 Q4

1 Creating and maintaining 1.1 Ensure Approved Planning Built

a pleasant place to live and work. 1.2 Improve all Opens Spaces across the Town

1.3 Prevent Planning Permission for 18 story block of Flats

1.4 Devolution to NTC

1.5 Review of Neighbourhood Plan

2 Providing activities for 2.1 Use of The Sidings for NTC Events

residents and visitors of all ages. 2.2 Annual Christmas/Winter Market

2.3 Purchase Agri Land for Formal/Informal Use & Allotments

2.4 Contribute more to Arts Events in Newhaven

2.5 Establish additional Allotment Gardens at Cem.

2.6 Fenced off area on Meeching down for Dog Walking/Training

3 Maintaining and enhancing 3.1 Ranger Service' to manage opens spaces

the physical environment. 3.2 NTC to adopt 'Motion for the Ocean'

3.3 NTC Takeover Ownership/Responsibility of Castle Hill

3.4 Town Wide Grass Cutting contract (H. Verges & Open Spaces)

3.5 Cemetery Improvements (Pathways and all Facilities)

3.6 Cemetery Memorial Risk Asssessments

4 Facilitating economic opportunities. 4.1 A busy High Street

4.2 Beach Huts for small Business along West Quay

4.3 Reopen West Beach

4.4 Contribute more to Arts Events in Newhaven

4.5 Development & Sale of Cem. Mortuary

5 Provision and improvement 5.1 Rationalisation of Existing Property Portfolio

of commumnity facilities. 5.2 Rebuild of Eastside Social Hall

5.3 Refurbishment of Lewes Road Hall

5.4 Augmentation of Denton Hall (to provide Café Franchise & Public Toilets)

5.5 Refurbishment of Eastside Playground

6 Providing an efficient and 6.1 Mitigate Precept through Income Generation

representative Town Council. 6.2 Council to move to 'ethical' banking provision

6.3 Improve Overall Council 'Image'/Public Perception

6.4 Policy Review

6.5 Auditing

6.6 Budget Development & Precept Setting

18. Report - Appendix 2
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To:   Full Council             Agenda Item 18.  
 

Date:   8th April 2025 
 
Report contact:  Town Clerk 
 
Subject: Draft Business Plan 2025-30 

 
 
1. The purpose of this report is to seek Full Council acceptance of an initial draft Business 

Plan for the Town Council, for the period 2025-30. 
 

2. Councillors will recall attending a number of workshops operated by representatives of East 
Sussex Association of Local Councils and councillors’ own input into this process.  

 
3. As a result of councillor input, Strategic Objectives (or threads) have been identified below, 

which are supported by a range of underlying actions and/or objectives. The draft Business 
Plan and an indicative timeline can be seen at Appendix 1 and 2 respectively. 
 

• Creating and Maintaining a Pleasant Place to live and work. 

• Providing Activities for Residents and Visitors of all ages. 

• Maintaining and Enhancing the Physical Environment. 

• Facilitating Economic Opportunities. 

• Provision and Improvement of Community Facilities. 

• Providing an Efficient and Representative Town Council. 
 

4. It should be noted that as the majority of the stated objectives/actions of councillors who 
participated in the workshops remain effectively aspirational and/or qualitative, it has 
therefore not been possible to use the normal SMART1 approach in every case. 
 

5. Officers anticipate that the next stage would be to seek public commentary regarding the 
draft, and subject to realistic and relevant feedback, the next iteration of the draft being 
brought before the Annual Full Council Meeting (13.5.25) for full adoption. 
 

6. Thereafter, the document can be reviewed annually and amended where necessary with a 
progress report at each subsequent Annual Full council Meeting.  
 
Recommendation. 
 
That the council adopts this draft Business Plan and agrees with the suggested approach. 

 
1 Specific, Measurable, Achievable, Realistic and Timeous. 
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NEWHAVEN TOWN COUNCIL BUSINESS PLAN 
2025-2030  

INTRODUCTION 

This business plan is the town council’s blueprint for how it will work in a co-ordinated way in the best 
interests of all who live or work in the town or who use our services.  It sets out our values, vision and 
key priorities. 

It is our action plan for the next five years and sets out an approximate timeline for the delivery of 
projects and tasks by the town council, and helps ensure that the Council can take a planned and 
consistent approach to: 

• The design and delivery of services
• The prioritisation and allocation of resources
• The achievement of real value for money

NEWHAVEN. 

The town of Newhaven, with a population of about 13,000, is situated in an enviable position at the 
mouth of the River Ouse, surrounded by the South Downs National Park. Best known for its ferry link 
with Dieppe in France, the harbour is right in the middle of the town, overlooked by residential housing 
on the hilly sides of the river valley on either side. Residents and visitors can enjoy the natural beauty 
of cliffs, Downs, river and sea. 

Once, life in Newhaven very much revolved around the port and local people are still proud of this 
heritage. The town continues to have a real maritime feel, not only because of the daily comings and 
goings of ships in and out of the harbour, but also because many recent developments have 
deliberately been built in a style to reflect the town’s maritime origins. A prime example of this is West 
Quay development, which is comprised of high-quality housing along the riverside built in a style 
designed to evoke fishing lofts together with high quality apartment buildings.    

Although the port and the sea remain so closely connected with the identity of the town, economically 
the port declined in importance during the latter half of the twentieth century, as did so many other 
ports across the country. Today, most of the businesses operating in Newhaven have little or no 
connection with the port, and include market leading manufacturers and cutting-edge technology 
companies. There is extensive support available for local enterprise, including from Newhaven 
Chamber of Commerce and from the Newhaven Enterprise Centre. 

18. Report - Appendix 1
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THE ROLE OF NEWHAVEN TOWN COUNCIL. 
 
There are currently three tiers of local government with areas of responsibility in Newhaven - East 
Sussex County Council, Lewes District Council and Newhaven Town Council. However, it is fully 
appreciated that a process has been initiated for the election of a County Mayor and a ‘Strategic 
Board’ with the dissolution of East Sussex County Council and the majority of District and Borough 
Councils throughout the County. 
 
However, for the time being, 
 
East Sussex County Council’s responsibilities include: 

• Adult Social Care, working in partnership with East Sussex Downs & Weald PCT and others, to 
assess the needs of and commission services for older people and those with disabilities, either 
in their own homes or in residential placements. 

• Waste Disposal, such as by landfill or incineration. 
• Children's Services, leading the Children's Trust arrangements, supporting school 

improvement, commissioning services for children and families through Children's Centres and 
otherwise, and managing fostering and adoption. 

• Transport and Environment, including road safety; the maintenance of footways, roads and 
bridges, and street lighting; support for public transport; rights of way and access to the 
countryside; and protection of the Downs and Heritage Coast. 

• A range of other services, including Libraries, Archives and Records Management, Trading 
Standards, Adult Community Learning, and the Registration Service. 

 
Lewes District Council's responsibilities include: 
 
• Housing 
• Deciding planning applications 
• Rubbish collection from premises in the town; provision of recycling facilities 
• Street cleansing 
• Environmental health 
• Provision of leisure and sports facilities, such as the Seahaven Pool, recreation grounds 
• Collection of Council Tax on behalf of all three tiers of local government 
• Licensing of taxis 

 
Newhaven Town Council currently receives on an annual basis, a small percentage of the money 
raised by Council Tax, which is known as "the Precept."  This money can be spent on the provision of 
various things that are of particular benefit to the local community or which the Town Council feel 
are not adequately provided by the other two tiers. 
 
Eighteen local people serve as Councillors on the Town Council.  They are all volunteers and receive 
no pay for the work they do on behalf of the town.  Elections are held every four years. 
 
The Full Council is comprised of 6 Committees, 
 
Planning & Development, 
Environment & Amenities, 
Strategy & Regeneration, 
Promotion, Partnership & Finance, 
Personnel, and 
Audit. 
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All meetings of the Council are open to the public and there is a short period at the beginning of each 
meeting put aside for questions from the public and for the receipt of petitions. 
   
An important part of the role of the Town Council is to represent the views of the town in response to 
various public consultations. 
 
On a regular basis our Planning & Development Committee meet to look at planning applications 
received by the Planning Authority (Lewes District Council) and to pass on to them our comments.  
The Town Council always try to represent the views put forward by local people in this regard, 
although sometimes this can prove difficult when an application is controversial and has both vocal 
support and opposition amongst local residents. 
 
Nevertheless, members of the Planning Applications Committee take a vigilant approach in 
representing the local viewpoint, and encourage objectors/supporters of planning applications to 
attend meetings and put forward their views.  When an application is of particular public interest a 
special public meeting may be held.   
 
At the present time, Newhaven Town Council provides the following for the local community: 
 

• The Town Council offices in Fort Road act as an information point for local resident and are 
freehold owned by the Council.  Refurbished in 2003-4 the offices have easy public access 
from street level via stairs of an internal lift.  Current planning applications may be viewed 
there during normal office opening hours. The building also has large reception area for 
viewing materials and a large private meeting room. Leaflets and posters are displayed 
concerning local events, places of interest and other items of general interest.  The meeting 
room is modern and well equipped and is in regular use in hosting meetings. 

 
• Four social centres are owned, maintained and run by the Town Council.  They are available 

for hire by local organisations and individuals.  They are Denton Social Centre, East Side 
Social Centre, Lewes Road Hut and Meeching Hall.   

 
• Some of the town's recreation grounds are maintained by the Town Council.  These are the 

Eastside Recreation Ground and Children’s Play Area, Denton Recreation Ground and 
Children’s Play Area, the Valley Road Play Area, and the Lewes Road Recreation Ground and 
Children’s Play Area.  Other local recreation grounds and play areas are owned and 
maintained by Lewes District Council. 

 
• Four amenity areas across the town are maintained by the Town Council.  The Bay Vue 

Amenity Area in Bay Vue Road is owned by the Town Council and maintained as a grassed 
area with public seating.  The Valley Ponds area is owned and looked after by the Town 
Council as a wildlife conservation area and amenity area for local residents, as well as 
Meeching Down.  The strip of land known as the Rose Walk Amenity area (behind Southdown 
School, linking Church Hill and Rose Walk) is owned by East Sussex County Council and 
maintained as a grassed area by the Town Council. 

 
• The town's War Memorials are looked after by the Town Council.  All three memorials – the 

Canadian Memorial, the Mercantile Marine Memorial (also known as the Transport 
Memorial) and the town’s War Memorial – now stand together in the Memorial Gardens in 
South Way.  Each year in August, the Town Council hosts a commemoration service at the 
Canadian Memorial on the anniversary of the Dieppe Raid in 1942.  The Town Council also 
works in partnership with the Royal British Legion to organise the annual service of 
remembrance during November. 
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• Newhaven Cemetery is owned by the Town Council, which is the local burial authority.  The 
Cemetery includes burial plots, a garden of remembrance for ashes interments, and a 
chapel which can be used for funerals. 

  
• There are a number of allotment gardens at Newhaven Cemetery and also at Eastside 

Recreation Ground which are let to local residents for a nominal annual fee. 
 

• The Town Council owns and funds the CCTV cameras in the town centre, which are 
operated and maintained by Sussex Police. 

 
• The Christmas Lights in the town centre are leased and installed by contractors put up each 

year.  A number of local businesses allow the Town Council use of their electricity supply for 
this purpose.  The bulbs are LED energy saving bulbs. 

 
• Some of the public seats in the town are owned and maintained by the Town Council. 

 
• There are 9 Town Council noticeboards around the town which are used for the display of 

Town Council minutes and agendas and a list of Town Councillors as well as for information 
on local events.  

 
The Town Council is represented on the following outside bodies: 

Access in Seaford and Newhaven Committee 
West Quay Day Centre 
Community Transport for the Lewes Area (CTLA)     
Lewes District Association of Local Councils 
Local Partnership for Children        
Newhaven Chamber of Commerce    
Parishes of the Lower Ouse (POLO) 
Egrets Way Committee 
Newhaven Historical Society 
The Hillcrest Centre 
Friends of Riverside Park 
South East Community Rail Partnership 
Newhaven Enterprise Zone 
East Sussex Association of Local Councils 
Joint Action Group 
 

THE TOWN COUNCIL’S VALUES. 
 
Newhaven Town Council is committed to fair and clear ways of working, from the way it consults 
with the local community and does business with third parties who help it to deliver services, right 
through to the way it makes decisions. 
 
As part of this way of working, Newhaven Town Council remains committed to the following 
principles: 
 

• To represent and promote the interests of Newhaven and all its people in all forums, 
• To pay particular attention to the needs of our children and young people, 
• Active involvement of local people in decisions affecting activities in the area, 
• To promote equality of opportunity and oppose discrimination, 
• To be open and accountable in all it does, and 
• Support development, which is environmentally, socially and economically sound and 

sustainable. 
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THE TOWN COUNCIL’S VISION FOR NEWHAVEN. 
 
In 2012 the Town Council formulated a long-term vision for Newhaven and continues to maintain the 
same. 
 

• By 2030, Newhaven will have undergone significant regeneration and development and 
strengthened and diversified its economic base. 

• All communities within the town will have access to appropriate facilities to meet their 
needs and a variety of quality open spaces linked by a network of footpaths and cycleways 
providing access to the adjoining coast and countryside. 

• Improvements to the highway network, public transport routes and parking regimes will 
have eased movement within the town and access to the regional highway network and 
adjoining towns and cities. 

• Building upon the success of the Enterprise Centre the town will have become the focus for 
enterprise and training within the district, with links to the two universities in Brighton and 
other educational establishments acting as a hub for developing and expanding start-up 
businesses. 

• Economic regeneration will also have centred on redevelopment and improvement of the 
area east of the river, maximising the potential of the waterfront, listed buildings and 
existing commercial premises, resulting in a quality environment with modern premises, 
improved access and greenway links, where a variety of uses, activities, businesses and 
industries thrive.   

• Developing tourism opportunities for the town, with new port and accommodation 
facilities, integrated transport interchange and access arrangements that will act to 
maintain a continental gateway to the National Park and beyond. 

• The old town centre will be revitalised and more accessible with a new role and a greater 
range of uses and activities to complement those east of the river with its improved public 
realm linking the two areas. 

• These links and improved accessibility of the old town centre will have been aided by the 
improved highway, cycle and pedestrian network, greater connectivity to the town’s railway 
stations and integrated transport interchange and a high-quality public transport corridor 
along the A259. 

 
The aforementioned vision is further supported by that contained in its Neighbourhood Plan, which 
stated: 
 
That by 2030 … 

• Newhaven will have a quality built and natural environment with development respecting 
and maximising the potential of its historic and natural assets, whilst protecting the integrity 
of the countryside and coastal landscapes. Waterside access and a high-quality riverside 
environment will have been achieved and supported, by a healthy working relationship with 
the port owners and the local community. 

• In order to improve safety and manage risks against the effects of climate change including 
sea level rise and pollution, measures will have been introduced that reduce the risk of river 
and tidal flooding, improve air quality and ensure a sustainable environment. 
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• New housing will have been delivered to meet the local need and wider housing needs of 
the district, including affordable housing and a mix of housing types, to ensure an equitable 
balance of property sizes, essential for a sustainable community.  

• Residents will enjoy a good quality of life and to encourage healthy living, residents within 
the town will have access to a range of good quality recreational facilities including open 
spaces, footpaths and cycleways that provide access to the adjoining coast and 
countryside. 

• The town will have a strong and diverse economic base which meets the employment 
needs of the local community and wider area, with its reputation as a hub for the ‘clean and 
green’ sector fully established.  

• The town centre will provide an accessible focus to community life, revitalised with high 
quality public spaces and a greater range of uses and activity. The character of the historic 
assets of the town will have been enhanced and the connectivity of the retail areas west 
and east of the river will have been strengthened. 

• The local highway network will enable easy vehicular, pedestrian and cycle access within 
the town and access to the regional highway network and adjoining towns and cities. There 
will be facilities for a comprehensive and integrated public transport network serving the 
town and accessing the wider region.  

• Educational facilities will meet the needs of the local community and also act as a hub, 
linked to further and higher educational establishments which train for a diverse range and 
scale of enterprises and businesses. 

• The community will be sharing their seaside town with tourists and visitors, with the town 
acting as a destination in its own right, as well as the continental gateway to the National 
Park and beyond. 

• The strategic importance of Newhaven will have been consolidated, with the town being 
well known in the region for port generated activities and the cross-channel ferry service.  

 

THE TOWN COUNCIL’S STRATEGIC OBJECTIVES. 
 
Following a number of workshops, the Town Council agreed on the following Strategic Objectives (in 
bold type), underpinned by a range of planned operational actions and activities. An indicative 
timeline and categorisation of those Strategic Objectives with underpinning Operational Actions (OA) 
can be found at Appendix A. 
 
NB. With the recent advent of a proposed Reorganisation of Local Government and devolution of 
powers via the introduction of a Strategic Mayor for Sussex it is anticipated that this plan will likely 
require substantial modification as Sussex moves through this process over the coming 3-4 years. 
 
1. Creating and Maintaining a Pleasant Place to live and work. 
 

1.1 Ensure Approved Planning is Built. 
Through its Planning & Development Committee, the council will take all appropriate 
action to ensure all development approved by the Planning Authority is actually 
implemented. 

 
1.2 Improve all Open Spaces across the Town. 

Under the auspices of the Councils Environment & Amenities Committee, the council will 
develop a range of 5-year Management Plans for its key Open Spaces (e.g. Valley Ponds 
and Meeching Down) ensuring that they are environmentally effective, fully acknowledge 
Biodiversity and provide a pleasant space(s) for residents. 
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1.3 Prevent Planning Permission for the 18 Storey Block of Flats. 

The Council and its committees will strive to challenge built development across the Town 
that it considers unsympathetic and/or unnecessary by virtue of its location, size, style and 
wherever contrary to the Town Councils existing Neighbourhood Plan. However, such 
planning decisions are taken by the Planning Authority. 
 

1.4 Devolution of Land Spaces to NTC. 
The Town Council will remain committed to the concept of Devolution of land space and/or 
services, and this is particularly relevant to the Governments stated objectives and the 
creation of Unitary Authorities. 

 
1.5 Review of the NTC Neighbourhood Plan. 

With a Neighbourhood Plan already in place and fully ratified, a review has already been 
initiated by the town council. The outcome and its ongoing existence will be determined by 
completion of the Governments the NPPF changes and Local Plan completion by LDC. 
However, with the advent of potential Local Government restructuring (possible Unitary 
Authorities) a timeline for completion of the overall review remains unknown. 

 
2. Providing Activities for Residents and Visitors of all ages. 
 

2.1 Use of ‘The Sidings’ for NTC Events. 
As part of the Council’s ongoing Events Strategy, ‘The Sidings’ will be a key venue location 
of many council arranged and partnered Events for the local residents and wider 
community, and is already featuring in a range of Events as part of the overall NTC Events 
Strategy. 

 
2.2 Annual Christmas/Winter Market. 

A Town Christmas Lights ‘switch -on’ event has continued to take place in late November 
over recent years and will continue as part of the NTC Events Strategy. It is however, one 
of the councils’ objectives to develop and grow this event further in order that greater 
economic opportunities are facilitated to the benefit of the Town. 

 
2.3 Purchase of Agricultural Land for Formal/Informal provision of Allotments. (Inclusive of 

Operational Action 2.5 Establish additional Allotment Gardens at Newhaven Cemetery). 
Officers will continue to operate a ‘watching brief’ for potential land space acquisitions 
for the purpose of meeting any level of demand for allotment spaces. Currently, all 
allotment garden provision is being physically improved where tenancies are 
relinquished, together with continued assessment of waiting list lengths and the eligibility 
of those wishing to become tenants. 

 
2.4 Contribute more to Arts Events in Newhaven. 

As part of its ongoing Events Strategy, the provision of Arts type events remain a continued 
aspiration wherever possible. 

 
2.5 Establish additional Allotment Gardens at Newhaven Cemetery. 

See Operational Action 2.3. 
 

2.6 Fenced off area on Meeching Down for Dog Walking/Training. 
Having only recently being added to NTC property portfolio ownership, a 5year 
conservation management plan has just been approved and will now require 
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implementation. This work will determine the reality and practicality of provision of a 
specific ‘dog walking/training area’ within Meeching Down. 

 
3. Maintaining and Enhancing the Physical Environment. 

 
3.1 Ranger Service to manage open spaces. 

Resultant of the above and in conjunction with the continued devolvement of land spaces 
to the council, work will be undertaken to develop a ‘Ranger Service’ in order to manage 
and supervise the ongoing maintenance of these spaces. With the recent advent of a Local 
Government Re-organisation and Devolution of Statutory and other Powers (2025-28), this 
may be further augmented or changed depending upon the latter outcomes. 

 
3.2 NTC to adopt ‘Motion for the Ocean’. 

This is an aspirational and fundamental objective of, and driven by, the Ocean 
Conservation Trust; that ‘oceanic health’ is a fundamental part of climate regulation and 
must be considered as part of any effective climate emergency response. Commitment is 
sought from local Councils to support a more ecologically healthy sea and to rethink how 
the Ocean is taken into account in planning and decision-making at a local level. Adoption 
will be subject to a Full Council resolution. 
 

3.3 NTC Takeover Operation and Ownership of Castle Hill. 
At present, this land space does not feature as part of the current ‘devolution of land 
space’ continuum. However, such a transfer may materialise as part of the proposed 
Reorganisation of Local Government and devolution of powers set to take place during 
2025-2028. 
 

3.4 Town wide Grass Cutting Contract (Highway Verges & Open Spaces). 
Whilst currently ‘self-delivering’ maintenance of Highways Verges within the Town,  the 
Council will examine the advantages or otherwise of including vegetation management of 
its existing open spaces and its Cemetery into one contract to achieve great control of 
standards and actual costs. 
 

3.5 Cemetery Infrastructure Improvements (Pathways & Facilities) 
Plans for an initial tranche of improvement works for the cemetery toilets and main 
entrance are already being considered by the local Planning Authority, and subject to 
these permissions and sufficient funding this phase of work is anticipated for completion 
in the current FY 25/26. There is also an indirect linkage to OA 4.6. 

3.6 Cemetery Memorial Risk Assessment 
Work will begin on a section-by-section basis to determine the safety or otherwise of 
cemetery memorials with an initial focus upon the newer and more patronised burial 
sections. 
 

4. Facilitating Economic Opportunities. 
 
4.1 A busy High Street. 

The Town council has no control over any projects or their finance to deliver any of the 
fundamental factors required to achieve this OA, as this is within the control of Lewes 
District Council. On that basis it is necessary for Town Councillors and the Town Clerk to 
maintain a network of communications in order to secure legitimate input to these projects. 
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4.2 Beach Huts for Small Businesses along West Quay. 
As Lewes District Council and in part Newhaven Port & Properties together with The Crown 
are the freeholders of West Quay and its walkway, and that the latter is a primary access 
point for the towns fishing fleet, it is highly unlikely that this could be achieve within the 
current era. 

 
4.3 Reopen West Beach. 

This land is owned and operated by Newhaven Port & Properties and the town council has 
no control over this land. However, officers will continue in their attempts to keep this 
possibility alive through networking and potential joint-working with our local Member of 
Parliament. 

 
4.4 Contribute more to Arts Events in Newhaven. 

In recent years the council has actively curated the ‘Newhaven Festival’ which has attracted 
and facilitated a range of events taking place in and around Newhaven. With the advent of 
its own recent Events Strategy, the council is now focusing upon organising and effectively 
controlling and directly financing a range of events that it wishes to take place in connection 
and consultation with other third parties, whilst in parallel making direct Events Grants to 
eligible applicants. 
 

4.5 Development & Sale of the Cemetery Mortuary Building 
As part of its ongoing Building Assets Strategy, work will be undertaken to redesign the 
Mortuary Building and seek planning permission for the same in order that consideration 
can be given to a potential sale for a private residence. 
 

5. Provision and Improvement of Community Facilities. 
 
5.1 Rationalisation of Existing Property Portfolio. 

Work will continue on the current objectives within the Building Assets Strategy and other 
specific objectives (listed below) to rationalise the councils’ level and type of provision of 
community and office buildings within the town to achieve greater operational efficiencies 
and sustainability. 

 
5.2 Rebuild of Eastside Social Hall. 

The rebuild of this social hall in its current location is considered to be the ultimate 
objective of the Building Assets Strategy with a range of other objectives within the Strategy 
culminating in achieving the same. 

 
5.3 Refurbishment of Lewes Road. 

Whilst forming part of the overall Building Assets Strategy, this objective has few 
interlinkages with other objectives under same Strategy and is effectively a ‘stand-alone’ 
project. The format of this building remains dependent upon the devolution of Lewes Road 
Recreation ground and the success or otherwise of the nearby Robertson Road Community 
Hub. 

 
5.4 Augmentation of Denton Hall (to provide Café Franchise & Public Toilets). 

An Architectural re-design of the existing building is being commissioned to assess the 
viability and potential cost of this work for further consideration in the context of the wider 
Building Assets Strategy. 

 
5.5 Refurbishment of Eastside Playground. 

This project is already in the design stages following community consultation with 
quotations being sought from reputable providers. Subject to award of this work, 
installation is likely to begin in October 2025. 
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6. Providing an Efficient and Representative Town Council. 
 

6.1 Mitigate Precept through Income Generation. 
With the Council currently possessing the General Power of Competence under The 
Localism Act s1-6 it has the opportunity to undertake and provide a range of community 
and commercial activities where the latter has the potential to generate income which in 
turn can reduce the level of Precept required. 
 

6.2 Council to move to ‘ethical’ banking provision. 
The council has already begun to adopt ‘ethical’ banking1 service provision by opening its 
first account with the Unity Trust Bank. As to whether the councils banking service 
provisions will be transferred is a matter for further consideration in the context of future 
levels of financial risk. 
 

6.3 Improve overall Council ‘image’ and Public Perception. 
With the appointment of a dedicated Communications & Events Officer, and a range of 
policies, the council are well placed to manage its reputation to a high standard through 
the various media and communications channels available to all. 
 
With a range of pertinent policies already in place, transparency and sound decision 
making continue to be fundamental to public perception, with media and communication 
channels determining their context. 
 

6.4 Policy Review. 
With some 40+ different policies surrounding operational human resource management 
and council specific procedures, each document has recently been reviewed by officers 
and councillors, and placed upon a continuum for regular review and update but remain 
subject to any changes in legislation. 
 
Documents such as Financial Regulations, Standing Orders and Committee Terms of 
reference continue on an annual review basis and similarly are subject to additional 
change following legislative changes. All of this ensures that there is transparency and 
ongoing relevance for the council and its officers. 
 

6.5 Auditing. 
Internal and External auditing of all council functions remains the foundation to all council 
activities. Internal auditing of the council by an independent qualified auditor takes place 
on a six-monthly basis and forms an integral part of the Annual Governance & Accountability 
Return (AGAR) which is assessed by an external auditor appointed by National Government 
for this purpose. This process is in constant application every year. 
 

6.6 Budget Development & Precept Setting. 
This is an annual process which takes into account all aspects of expenditure and income 
activities and is developed through councillor aspiration surrounding service provision to 
residents and operational needs to facilitate the latter. 
 
As well as historic expenditure and income patterns stemming from operational activities, 
the legislative requirements and the UK economic situation are also significant 
considerations together with the ‘proper practice’ guides of the Smaller Authorities Proper 
Practices Panel (SAPPP) Practitioners Guide. 

 
1 Ethical banking involves financial institutions prioritising investments and practices that align with social, environmental, and 
ethical principles, seeking to create positive societal impact beyond solely financial gains. 
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FULL COUNCIL MEETING 
 

Minutes of the Additional Full Council Meeting of Newhaven Town Council 
held at Newhaven Town Council Offices, 18 Fort Road, Newhaven 

on Tuesday February 11th, 2025, at 7.15pm 
 
PRESENT: Councillors: Pinky McLean-Knight (Chair & Town Mayor)  

Kim Bishop (Vice Chair) 
Mark Wardle 
Shaun Boniface  
Steve Saunders 
Graham Amy 
Jessa Chapman 
Jan Woodling 
Julie Carr 
James Harrison 
Madeleine Cook 

 
ALSO ATTENDING:  Stephen Honey, Executive Officer 
     
     
C099/25 The Vice-Chair opened the meeting and stated that the meeting was being recorded and 

that the recording would be made publicly available on the Newhaven Town Council 
website for 28 days followed by its removal and deletion. 

 
C100/25 APOLOGIES FOR ABSENCE  
 
 Cllrs, C. Watts, L. Macleod, & L. Boniface. 
 
 Absent: Cllrs C. Von Kurthy & L Thomas. 
 
C101/25 DECLARATIONS OF INTEREST - DISCLOSURE BY COUNCILLORS OF 

PERSONAL INTERESTS IN MATTERS ON THE AGENDA, AND WHETHER THE 
COUNCILLOR REGARDS THEIR INTEREST AS PREJUDICIAL UNDER THE 
TERMS OF THE CODE OF CONDUCT.  

 
 None declared. 
 
C102/25 TO CONSIDER WHETHER THE MINUTES OF THE ADDITIONAL FULL COUNCIL 

HELD ON TUESDAY JANUARY 14TH 2025 ARE AN ACCURATE RECORD OF THE 
MEETING. 

 
RESOLVED: 
That these minutes be signed by the Vice Chair as a true record of the proceedings. 
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C103/25 PETITIONS AND PUBLIC QUESTIONS. 
 
 None received. 
 
C104/25 TO CONSIDER AND RESOLVE A BESTOWAL OF THE HONOUR OF THE 

HONORARY FREEDOM OF NEWHAVEN -REPORT BY THE TOWN CLERK. 
  
 In the absence of the Town Clerk, the Executive Office summarised the Town Clerk’s 

report. 
 Cllr Wardle requested clarification as to how the process works. The Executive Officer 

advised that in a previous meeting a Councillor had suggested that Mrs Olsworth-Peter 
received the honour. Cllr S Saunders then spoke to Mrs Olsworth-Peter’s contributions 
to the town of Newhaven. 

 
 RESOLVED 
 Following a unanimous vote, that the council bestows the honour of Honorary Freedom 

of Newhaven upon Mrs Olsworth-Peter and that she should receive a framed 
illuminated scroll at the Dieppe Raid Commemoration 2025 at a cost of £218 plus the 
cost (circa £65) of framing that would be borne by the council. 

 
C105/25 TO EXECUTE A GRANT AGREEMENT FOR A CIL GRANT AWARD IN RESPECT 

OF DENTON PLAY AREA – REPORT BY THE TOWN CLERK. 
 
 In the absence of the Town Clerk, the Executive Office summarised the Town Clerk’s 

report. 
  
 RESOLVED 

Following a unanimous vote, it was agreed that the Chair and one other councillor 
execute this agreement by signature to release funding of £50,874.43   

 
C106/25 TO RATIFY AND ADOPT A RANGE OF NEW AND REVIEWED COUNCIL POLICIES 

– REPORT BY THE EXECUTIVE OFFICER. 
 
 The Executive Officer summarised his report and indicated that the ‘Sickness & 

Absence’ Policy was the only new document (all others were re-formatted existing 
policies and procedures) as after it was presented to a previous committee, Cllr S. 
Boniface suggested some changes that have now been made to his satisfaction. 

 
 RESOLVED, 
 

That all those listed Policies and Procedures appended to the report, be adopted by the 
Council. 

 
 

There being no further business, the Meeting closed at 7:30pm. 
 
 
 
 
Date:  ………………………………………. ……………………………………………………………… 

Town Mayor 
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PLANNING & DEVELOPMENT COMMITTEE 
 

Minutes of the Planning & Development Committee meeting 
held at Meeching Hall, Fort Road, Newhaven 
on Tuesday 28th January 2025 at 7:15pm. 

 
PRESENT:  Councillors Pinky McLean-Knight (Chair) 

Steve Saunders (Vice Chair) 
Kim Bishop 

     Krissy Taylor 
     Lesley Boniface 
     Shaun Boniface 
      
ALSO ATTENDING: Stephen Honey, Executive Officer 
 
P061/25 The Chair stated that this meeting will be recorded and then made publicly 

available on the Newhaven Town Council Website for 28 days, followed by its 
removal and deletion. 

 
P062/25  APOLOGIES FOR ABSENCE 
   

Cllr Graham Amy 
 
P063/25 DECLARATIONS OF INTEREST - DISCLOSURE BY COUNCILLORS OF 

PERSONAL INTERESTS IN MATTERS ON THE AGENDA, AND 
WHETHER THE COUNCILLOR REGARDS THEIR INTEREST AS 
PREJUDICIAL UNDER THE TERMS OF THE CODE OF CONDUCT. 

  
 None 
 
P064/25 TO CONSIDER WHETHER THE MINUTES OF THE MEETING OF THE 

PLANNING AND DEVELOPMENT COMMITTEE HELD ON TUESDAY 17th 
DECEMBER 2024 ARE AN ACCURATE RECORD OF THE MEETING. 

   
RESOLVED: That these minutes be signed by the Chair as a true record of 
the proceedings.  

 
P065/25  PETITIONS/PUBLIC QUESTIONS  

 
None received. 

 
P066/25 TO CONSIDER THE FOLLOWING PLANNING APPLICATIONS. 
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SDNP/24/04909/FUL Foxhole Farm, The Old Farmhouse Seaford 
Road 
Retrospective retention of roof lights in office 
units   

 
     Following discussion, the committee 
 

RESOLVED That they had no objections to this 
application. 

 
LW/24/0649    53 Harbour View Road Newhaven 

Redevelopment of existing dwelling into 6 No. 
dwelling houses 
 
Following discussion, the committee 
 
RESOLVED That they objected to this 
application for the following reasons: 

• Lack of Parking 

• Difficulty with access 

• Overdevelopment 

• Concerns regarding surface water run-off 

• Loss of biodiversity 
 

 LW/24/0784    Church Hall Sacred Heart Church Fort Road 
Change of use from Commercial, Business and 
Service (Use Class E) to Dwellinghouses (Use 
Class C3). 
 
Following discussion, the committee 
 
RESOLVED That they had no objections to this 
application. 

 
 LW/24/0765    The Old Bakery Butchers Lane Newhaven    

Change of use from Commercial, Business and 
Service (Use Class E) to Dwellinghouses (Use 
Class C3) 
 
Following discussion, the committee 
 
RESOLVED That they objected to this 
application for the following reasons: 

• Noted the local residents' concerns 

regarding parking and access. 

• Concerned about the change of use, this is 

contrary to the Neighbourhood Plan wherein 

it is deemed preferable to have commercial 

or retail premises within the Newhaven one-

way system. 
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LW/24/0807    Two Ways, The Highway Newhaven  
Single-storey infill extension to front/side 
elevation and increase rear dormer, with 
associated internal alterations. Hard/soft 
landscaping works to front boundary and 
driveway, to include erection of new boundary 
fences and driveway gates, with mature 
hedging 
 
Following discussion, the committee 
 
RESOLVED That they had no objections to this 
application. 
However, they noted that they would like to see 
any new driveway material to be permeable to 
enable surface water to drain away easily. 

 
 LW/24/822    Hillhead Palmerston Road Newhaven 

Demolish rear conservatory and replace with 
rear bay, first floor side dormer, installation of 
roof light and associated landscaping 

 
Following discussion, the committee 
 
RESOLVED That they had no objections to this 
application 

 
 LW/24/0774    126 Denton Road Newhaven 

Retrospective 5m rear extension with a double-
pitched roof instead of the originally approved 
flat roof under LW/24/0235 
 
Following discussion, the committee 
 
RESOLVED That they objected to this 
application due to the following reason: 

       We support the neighbours’ objections: 

• Loss of Light 

• Overbearing Building/Structure 

• Overlooking, Loss of Privacy 

• Overshadowing 
as this extension was plainly not a mistake and 
is a major alteration to the previously approved 
planning application. 
 

P067/25 TO CONSIDER AND NOTE A REPORT ON RECENT PLANNING 
DECISIONS MADE BY LEWES DISTRICT COUNCIL. 

 
  Noted. 
 
There being no further business, the Meeting closed at 20:01Hrs. 
 
 
 
 
Date:  …………………………………… Chair ………………….................. 
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PLANNING & DEVELOPMENT COMMITTEE 
 

Minutes of the Planning & Development Committee meeting 
held at Meeching Hall, Fort Road, Newhaven 
on Tuesday 25th February 2025 at 7:15pm. 

 
PRESENT:  Councillors Pinky McLean-Knight (Chair) 

Kim Bishop 
     Krissy Taylor 
     Lesley Boniface 
     Shaun Boniface 
     Graham Amy 
      
ALSO ATTENDING: Stephen Honey, Executive Officer 
 Alison Campbell, RFO  
 
P068/25 The Chair stated that this meeting will be recorded and then made publicly 

available on the Newhaven Town Council Website for 28 days, followed by its 
removal and deletion. 

 
P069/25  APOLOGIES FOR ABSENCE 
   

Cllr S Saunders 
 
P070/25 DECLARATIONS OF INTEREST - DISCLOSURE BY COUNCILLORS OF 

PERSONAL INTERESTS IN MATTERS ON THE AGENDA, AND 
WHETHER THE COUNCILLOR REGARDS THEIR INTEREST AS 
PREJUDICIAL UNDER THE TERMS OF THE CODE OF CONDUCT. 

  
 None 
 
P071/25 TO CONSIDER WHETHER THE MINUTES OF THE MEETING OF THE 

PLANNING AND DEVELOPMENT COMMITTEE HELD ON TUESDAY 28TH 
JANUARY 2025 ARE AN ACCURATE RECORD OF THE MEETING. 

   
RESOLVED: That these minutes be signed by the Chair as a true record of 
the proceedings.  

 
P072/25  PETITIONS/PUBLIC QUESTIONS  

 
None received. 

 
P073/25 TO CONSIDER THE FOLLOWING PLANNING APPLICATIONS. 
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LW/25/0009 Land opposite Newhaven Town railway 
station, Railway Road 
Outline application for removal of all existing 
structures, relocation of vehicle entrances and 
construction of 33 self-contained flats with 
associated parking and cycle parking. 
  

     Following discussion, the committee 
 

RESOLVED that they objected to this 
application for the following reason: 

• They find it wholly unacceptable due to 
the affordable homes being removed 
from the application. 

 
SDNP/25/00428/HOUS  Sheepfold Barn, 10 Bush Road, Newhaven 

Two-storey rear extension and infill of existing 
balcony at first floor level; retention of existing 
plant to rear of dwelling and relocation of 
existing solar panels to roof slopes of two-storey 
rear extension; addition of open porch to front 
elevation and alterations to existing 
fenestration. 
 
Following discussion, the committee 
 
RESOLVED that they had no objections to this 
application. 

 
 LW/25/0046    Church Hall Sacred Heart Church Fort Road 

Removal of door and no.3 eaves level windows 
and replacement windows and doors to the 
front. 
 
Following discussion, the committee 
 
RESOLVED that they had no objections to this 
application. 

 
 LW/25/0042    47 Court Farm Road Newhaven    

Variation of Condition 1 (Plans) in relation to 
approval LW/24/0501 to amend approved 
drawings SK 4 and SK 3A and move extension 
to allow access to the rear garden. 
 
Following discussion, the committee 
 
RESOLVED that they had no objections to this 
application. 
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LW/25/0001     30 High Street, Newhaven 
Change of use from Sui Generis (Takeaway) to 
C3 (Dwellinghouse) creating 1no. 1 bedroom 
flat to the rear and change of use from class E 
(shop) to Sui Generis (Takeaway) relocating 
existing takeaway kitchen to unit 30a with new 
extractor unit to rear elevation. 
 
Following discussion, the committee 
 
RESOLVED that they objected to this 
application for the following reasons: 

• Ground floor residential use is contrary to 

the Neighbourhood Plan wherein it is 

deemed preferable to have commercial or 

retail premises within the Newhaven one-

way system. 

• Members are concerned about the limited 

size of the proposed 1-bedroom flat. 

 
 

 

 
P074/25 TO CONSIDER AND NOTE A REPORT ON RECENT PLANNING 

DECISIONS MADE BY LEWES DISTRICT COUNCIL. 
 
  Noted. 
 
 
 
There being no further business, the Meeting closed at 19:54 Hrs. 
 
 
 
 
 
 
 
 
Date:  …………………………………… Chair ………………….................. 
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PLANNING & DEVELOPMENT COMMITTEE 
 

Minutes of the Planning & Development Committee meeting 
held at Meeching Hall, Fort Road, Newhaven 

on Tuesday 25th March 2025 at 7:15pm. 
 
PRESENT:  Councillors Pinky McLean-Knight (Chair) 

Steve Saunders (Vice Chair) 
Kim Bishop 

     Krissy Taylor 
     Lesley Boniface 
     Shaun Boniface 
      
      
ALSO ATTENDING: Stephen Honey, Executive Officer 
 Alison Campbell, RFO  
 
P075/25 The Chair stated that this meeting will be recorded and then made publicly 

available on the Newhaven Town Council Website for 28 days, followed by its 
removal and deletion. 

 
P076/25  APOLOGIES FOR ABSENCE 
   

None 
 
Absent: Cllr Graham Amy 

 
P077/25 DECLARATIONS OF INTEREST - DISCLOSURE BY COUNCILLORS OF 

PERSONAL INTERESTS IN MATTERS ON THE AGENDA, AND 
WHETHER THE COUNCILLOR REGARDS THEIR INTEREST AS 
PREJUDICIAL UNDER THE TERMS OF THE CODE OF CONDUCT. 

  
 None 
 
P078/25 TO CONSIDER WHETHER THE MINUTES OF THE MEETING OF THE 

PLANNING AND DEVELOPMENT COMMITTEE HELD ON TUESDAY 25TH 
FEBRUARY 2025 ARE AN ACCURATE RECORD OF THE MEETING. 

   
RESOLVED: That these minutes be signed by the Chair as a true record of 
the proceedings.  

 
P079/25  PETITIONS/PUBLIC QUESTIONS  

 
None received. 

 
P080/25 TO CONSIDER THE FOLLOWING PLANNING APPLICATIONS. 
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SDNP/25/00585/FUL   Homestead, Lewes Road, Newhaven 

Demolishment and relocation of dwelling and 
alterations to the vehicular access to the site, 
including a permeable driveway and tree and 
hedge planting 
 
Following discussion, the committee 
RESOLVED that they had no objections to this 
application. 

 
 LW/25/0047    15 West Quay Newhaven 

Change of use from a dwellinghouse (C3) to a 
children’s care home (C2) 
 

      This application has been withdrawn 

 

 LW/25/0078    20 Kennedy Way Newhaven 
Single storey front infill extension and 
conversion of lower ground floor with alterations 
to rear fenestration and removal of rear external 
steps  
 
Following discussion, the committee 
RESOLVED that they had no objections to this 
application. 

 

 LW/24/0649    53 Harbour View Road Newhaven 
Redevelopment of existing dwelling into 5 No. 
dwelling houses (AMENDED SCHEME) 
 
Following discussion, the committee 
RESOLVED that they objected to this 
application for the following reasons: 

 Lack of Parking 
 Difficulty with access 
 Overdevelopment 
 Concerns regarding surface water run-

off  
 Lack of biodiversity 

 
 LW/894/CM    Plots 6 & 7 North Quay Road Newhaven 

An alternate site layout (part retrospective) 
including the external processing of asphalt 
planings, temporary storage of containers, the 
installation of an LPG storage facility, the 
relocation of car and lorry parking, and a minor 
alteration to the configuration of acoustic 
fencing.  

       

Following discussion, the committee 
RESOLVED that they had no objections to this 
application. 
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 LW/25/0107    3 Second Avenue Newhaven 
Raising section of existing patio and ramp to 
provide level access to property, alteration to 
fenestration to rear elevation 

       

Following discussion, the committee 
RESOLVED that they had no objections to this 
application. 

  
 LW/25/0131    Llawnroc Wilmington Road Newhaven 

Change of use from existing family home (C3) 
to children's care home (C3B) 

 
Following discussion, the committee 
RESOLVED that they objected to this 
application for the following reasons: 
Access through unmade road 
Lack of parking 
Semi-detached house 

  
 SDNP/25/00744/FUL   Lewes Road Cemetery, Lewes Road 

Readjustment of toilets and extension of 
entrance gates 
 
Following discussion, the committee 
RESOLVED that they had no objections to this 
application. 

 
 
 

 
P081/25 TO CONSIDER AND NOTE A REPORT ON RECENT PLANNING 

DECISIONS MADE BY LEWES DISTRICT COUNCIL. 
 
  Noted. 
 
 
 
There being no further business, the Meeting closed at 19:54 Hrs. 
 
 
 
 
 
 
 
 
Date:  …………………………………… Chair ………………….................. 
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ENVIRONMENT AND AMENITIES 
COMMITTEE 

 
 

Minutes of a Meeting of the Environment and Amenities Committee held at 
Meeching Hall, Fort Road, Newhaven on Tuesday 11th March 2025 at 7.15pm 

 
 
PRESENT:  Councillors Lesley Boniface 

Kim Bishop 
Graham Amy 

     Krissy Taylor 
     Jan Woodling 
     Corina Watts 
     Lindsey Macleod 
     
ALSO ATTENDING:   Ken Dry, Town Clerk 
     Tracey Younghusband (D. Archer Associates) 
     X1 Member of the Public (on-line) 
      
EA38/24 The Chair stated that this meeting will be recorded and then made publicly available on 

the Newhaven Town Council Website for 28 days, followed by its removal and deletion. 
 
EA39/24 APOLOGIES FOR ABSENCE 
 

None. 
  
EA40/24 DECLARATIONS OF INTEREST – DISCLOSURE BY COUNCILLORS OF PERSONAL 

INTERESTS IN MATTERS ON THE AGENDA, AND WHETHER THE COUNCILLOR 
REGARDS THEIR INTEREST AS PREJUDICIAL UNDER THE TERMS OF THE CODE 
OF CONDUCT. 

 
There were none. 

 
EA41/24  TO CONSIDER WHETHER THE MINUTES OF THE MEETING OF THE 

ENVIRONMENT & AMENITIES COMMITTEE HELD ON TUESDAY 17TH DECEMBER 
2024 ARE AN ACCURATE RECORD OF THE MEETING. 

 
The Minutes of the Meeting held on Tuesday 17th December 2024 were considered for 
accuracy. 
 

 RESOLVED: 
That these minutes be signed by the Chair as an accurate record of the proceedings. 
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EA42/24 PETITIONS/PUBLIC QUESTION 

 
There were none. 

 
EA43/24 TO CONSIDER QUOTATIONS FROM D. ARCHER ASSOCIATES FOR AN 

ECOLOGY SURVEY FOR BOTH RIVERSIDE PARK AND THE OUSE ESTUARY 
NATURE RESERVE – REPORT BY THE TOWN CLERK. 

 
 19:19Hrs – Cllr. Watts joins the meeting. 
 
 The meeting received a presentation regarding Meeching Down and Valley Ponds 

5year Management Plans from Ms. Tracy Younghusband which was followed by a 
range of questions from the councillors present. 

 
 The Town Clerk then summarised his report, and following discussion it was 
 
 PROPOSED by Cllr. Amy that the committee authorises the engagement of D. Archer 

Associates to develop a 5year Management Plan for Riverside Park and the Ouse 
Estuary Nature Reserve at a total cost of £5430.00 Ex VAT. This was 

 
 SECONDED by Cllr Taylor, and following a unanimous vote, it was  
 
 RESOLVED that D. Archer Associates be engaged to develop a 5year Management 

Plan for Riverside Park and the Ouse Estuary Nature Reserve at a total cost of 
£5430.00 Ex VAT. 
 

EA44/24 TO CONSIDER AND AUTHORISE A 3YR MAINTENANCE PLAN QUOTATION FOR 
THE RECENT TREE CLEARANCE REPLANTING AT THE NORTHERN BOUNDARY 
OF NEWHAVEN CEMETERY - REPORT BY THE TOWN CLERK. 

 
 The Town Clerk summarised his report, and following discussion and consideration it 

was unanimously, 
 
 RESOLVED that Bonny’s Wood be engaged for this work at a total cost of £2160.00 

Ex VAT. 
 
EA45/24 TO CONSIDER AND AUTHORISE QUOTATIONS FOR REPLACEMENT HEATERS 

AT MEECHING HALL - REPORT BY THE TOWN CLERK. 
 
 The Town Clerk informed the meeting that a range of quotations had yet to be received 

for this work and therefore this matter could not be considered. 
 
 The committee noted this matter. 
 
EA46/24 BUDGET REPORT TO FEBRUARY 28TH 2025. 
 
 The Town Clerk and RFO informed the meeting that; 
 

• Receipt of CIL Grant funding of circa £52K was imminent and that this would 
mitigate the apparent ‘overspend’ regarding play equipment (Denton Play 
Area), 

• There was an overspend regarding Allotments which was due to clearance 
works (for new tenants) and as part of the re-sizing and re-provisioning of 
allotments with new sheds and fences etc. Due to significant clearance costs 
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officers indicated that a ‘deposit’ of circa £200 should be implemented in the 
future to mitigate allotment clearances, and 

• That the ‘waiting list’ for allotments contained circa 20 names in total and that 
this would reduce further in the coming months. Whilst acknowledging that the 
‘waiting list’ was currently ‘open’, the Chair requested that this be publicised 
further. 

 
The committee noted these points and the contents of the report. 

 
There being no further business, the Meeting closed at 20:40Hrs. 
 
 
 
Date: ………………………………        …………………………………………………. Chairman.                                 
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PROMOTION, PARTNERSHIP & FINANCE 
COMMITTEE 

 
 

Minutes of a Meeting of the Promotion, Partnership and Finance Committee 
held at Meeching Hall, Fort Road, Newhaven on Tuesday 25th February 2025 at 7:15pm. 

 
 
PRESENT: Councillors Mark Wardle (Chair) 
    Lesley Boniface 
    Shaun Boniface 
    Julie Carr 
    James Harrison 
              
ALSO ATTENDING:  Stephen Honey, Executive Officer 

Alison Campbell, RFO 
 

PPF066/25  The Chair informed those present that this meeting will be recorded and then made 
publicly available on the Newhaven Town Council website for 28 days followed by 
its removal and deletion. 

 
PPF067/25  APOLOGIES FOR ABSENCE. 
 
  Cllr S Saunders 
  Cllr C Watts (Substituted by Cllr J Harrison) 
  Cllr L Macleod 
 
PPF068/25 DECLARATIONS OF INTEREST - DISCLOSURE BY COUNCILLORS OF 

PERSONAL INTERESTS IN MATTERS ON THE AGENDA, AND WHETHER THE 
COUNCILLOR REGARDS THEIR INTEREST AS PREJUDICIAL UNDER THE 
TERMS OF THE CODE OF CONDUCT. 

 
 None. 
 
PPF069/25 TO CONSIDER WHETHER THE MINUTES OF THE MEETING OF THE 

PROMOTION, PARTNERSHIP & FINANCE COMMITTEE HELD ON TUESDAY 
10TH DECEMBER 2024 ARE AN ACCURATE RECORD OF THE MEETING. 

 
RESOLVED: That these minutes be signed by the Chair as a true record of the 
proceedings.  
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PPF070/25 PETITIONS/PUBLIC QUESTIONS. 
 

None. 
 
PPF071/25 TO CONSIDER AND APPROVE A NUMBER OF SMALL AND LARGE 

DISCRETIONARY FUNDING APPLICATIONS – REPORT BY THE TOWN CLERK 
 
 The Executive Officer summarised the Town Clerk’s report and following discussion, 

the committee: 
 

 RESOLVED that the following grants be awarded as per officer’s recommendations 
following scoring per the DGAP and make payments with immediate effect: 

  
 Newhaven Bowling Club £100 ineligible as for building maintenance 
     Awarded £400 
  

Newhaven Photographers Collective Ineligible due to funding for Venue hire 
& Operational expense. 

 Inroads Productions  Awarded £1680 
 Havens Community Hub Awarded £2100 
  
PPF072/25 TO CONSIDER AND APPROVE A NUMBER OF COMMUNITY PARTNERSHIP 

FUNDING APPLICATIONS – REPORT BY THE TOWN CLERK 
  

 The Executive Officer summarised the Town Clerk’s report and following discussion, 
the committee: 
 

 RESOLVED that the following grants be rejected as per officer’s recommendations 
following scoring per the DGAP and members review of the applications: 

 
Homelink Ineligible as not a Newhaven based organisation. 
Family Support Work Ineligible as not a Newhaven based organisation & 

funds to be used as operating costs. 
Mencap Ineligible as funds to be used for building 

maintenance. 
Develop Outdoors CIC application scored 20 which was sufficient to secure a 

partial Community Partnership Grant award. However, 
members considered the application to be unclear and 
following further discussion of this matter, it was 
unanimously 

 
RESOLVED that no award be made to Develop Outdoors CIC. Members requested 
that should they wish to apply during the next grant window that they do so with 
more clarity on how and where in Newhaven they would be sited and how 
Newhaven residents would benefit. 
Cllr J Carr also requested that Officers should advise HomeLink, Family Support 
and Mencap that whilst they could not approve an award, they do support their 
aims. 

 
PPF073/25 TO CONSIDER AND APPROVE AN EVENT FUNDING APPLICATION 
   

 The Executive Officer summarised the Town Clerk’s report and also advised 
members that it was difficult to ascertain the exact status of Denton Community 
Challenge (charity or otherwise), and that the applicant requested that should an 
award be approved, the monies be paid to an organisation different from the 
applicant (James Daniels Memorial Fund). 
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Following discussion, the committee unanimously 
 

RESOLVED that the grant be approved in full i.e.: £500 but that Denton Community 
Challenge would need to clarify their status for any future applications and that the 
grant could only be paid to the applicant, in this case Denton Community Challenge. 

 
PPF074/25 TO CONSIDER AND ADOPT A DRAFT EVENTS APPLICATION POLICY – 

REPORT BY THE TOWN CLERK. 
  
 The Executive Officer summarised the Town Clerk’s report and following discussion, 

the committee unanimously: 
  

RESOLVED to make an alteration to clause 1.6 by removing, “…within the 
boundaries of Newhaven Town.” Members also requested that the Town Clerk 
ensure that this change did not affect/alter the meaning of any other clause. 

 
PPF075/25 TO CONSIDER AND AUTHORISE THE PURCHASE OF REPLACEMENT 

NOTICEBOARDS – REPORT BY THE EXECUTIVE OFFICER. 
 
 The Executive Officer summarised the report and following discussion, the 

committee unanimously: 
 
 RESOLVED to accept Officers recommendation to authorise the purchase of 9 new 

noticeboards from Kingfisher Direct at a cost of £5,459.64  
 
PPF076/25 BUDGET REPORT TO FEBRUARY 19TH 2025. 
 
 Following discussion and minor clarifications, members noted the report. 
 
 
 

 
    
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
There being no further business, the Meeting was closed at 21:08 HRS. 
 
 
 
Date: ……………… ………………        Chair……………………………………………..            
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PROMOTION, PARTNERSHIP & FINANCE 
COMMITTEE 

 
 

Minutes of a Meeting of the Promotion, Partnership and Finance Committee 
held at Meeching Hall, Fort Road, Newhaven on Tuesday 25th March 2025 at 8:15pm. 

 
 
PRESENT: Councillors Mark Wardle (Chair) 
    Corina Watts (Vice Chair) 
    Lesley Boniface 
    Shaun Boniface 
    Julie Carr 
    Steve Saunders 
              
ALSO ATTENDING:  Stephen Honey, Executive Officer 

Alison Campbell, RFO 
 

PPF077/25  The Chair informed those present that this meeting will be recorded and then made 
publicly available on the Newhaven Town Council website for 28 days followed by 
its removal and deletion. 

 
PPF078/25  APOLOGIES FOR ABSENCE. 
 
  Cllr L Macleod 
 
PPF079/25 DECLARATIONS OF INTEREST - DISCLOSURE BY COUNCILLORS OF 

PERSONAL INTERESTS IN MATTERS ON THE AGENDA, AND WHETHER THE 
COUNCILLOR REGARDS THEIR INTEREST AS PREJUDICIAL UNDER THE 
TERMS OF THE CODE OF CONDUCT. 

 
 None. 
 
PPF080/25 TO CONSIDER WHETHER THE MINUTES OF THE MEETING OF THE 

PROMOTION, PARTNERSHIP & FINANCE COMMITTEE HELD ON TUESDAY 
25TH FEBRUARY 2025 ARE AN ACCURATE RECORD OF THE MEETING. 

 
RESOLVED: That these minutes be signed by the Chair as a true record of the 
proceedings.  
 

PPF081/25 PETITIONS/PUBLIC QUESTIONS. 
 

None. 
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PPF082/25 TO CONSIDER AND APPROVE TWO EVENT FUNDING APPLICATIONS – 

REPORT BY THE TOWN CLERK 
   

The Chair invited Anthony Peters from Look Again Newhaven & Valdirene Ruston 
from Culture Connect Project CIC to provide supporting information for their 
applications. 
Following discussion, the two applications were appraised: 
 
Look Again Newhaven - Bruce Asbestos Exhibition 
Cllr S Saunders  
PROPOSED that this application be granted for the full amount of £1300 which was 
SECONDED by Cllr S Boniface, following a unanimous vote, it was  
RESOLVED that Look Again Newhaven be awarded £1300 for this event 
application. 
 
 
Culture Connect Project CIC – One Tree Many Roots 
Following an overall consensus, Members RESOLVED not to make an award for 
the following reasons: 

• No dates and venues were confirmed for each event 

• Breakdown of actual costs for each event would need to be included 
Members were concerned that this application, if awarded, may be used (in part) to 
subsidise events outside of Newhaven and not may not be of a demonstrable 
benefit to the Towns residents. 
Culture Connect Project were advised that they should re-apply with full details of 
dates, locations & costings. 
 
20:50Hrs Cllr Watts leaves the meeting 
20:54Hrs Cllr Watts rejoins the meeting 

 
PPF083/25 TO CONSIDER AND ADOPT A 2ND DRAFT OF AN EVENTS APPLICATION 

POLICY – REPORT BY THE TOWN CLERK. 
  
 The Executive Officer summarised the Town Clerk’s report and following discussion,  
 Cllr S Boniface  

PROPOSED that the committee accept the Town Clerks alteration of the Events 
Application Policy which was  
SECONDED by Cllr S Saunders. 

 The Committee then voted as follows: 
 For  3 
 Against 3 
 The Chair then used their casting vote FOR and so the committee  

RESOLVED to accept the Town Clerk’s amended Events Application Policy.  
 
PPF084/25 BUDGET REPORT TO FEBRUARY 19TH 2025. 
 
 Members noted the report. 
 
 
 
There being no further business, the Meeting was closed at 21:14 HRS. 
 
 
 
 
Date: ……………… ………………        Chair……………………………………………..            
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REGENERATION AND STRATEGIC DEVELOPMENT 
COMMITTEE 

 
Minutes of a Meeting of the Regeneration & Strategic Development Committee 

held at Meeching Hall, Fort Road, Newhaven 
on Tuesday 28th January 2025 at 8:15pm. 

 
PRESENT:  Councillors: Shaun Boniface (Chair) 

Lesley Boniface 
Krissy Taylor 
Kim Bishop 
Jan Woodling 

 
ALSO ATTENDING:    

Stephen Honey, Executive Officer 
Sarah Clifford, Inroads Productions 
Ray Chapman, Bexhill Rail Action Group 

      
RSD0025/25 The Chair stated that this meeting will be recorded and then made publicly available 

on the Newhaven Town Council Website for 28 days, followed by its removal and 
deletion. 

 
RSD0026/25 TO ELECT A VICE CHAIR FOR THE RENERATION & STRATEGIC 

DEVELOPMENT COMMITTEE 
   
  Cllr L. Boniface was aware that Cllr Wardle would like to be nominated for the 

position if no other councillors were interested. 
 
  Cllr L Boniface therefore Proposed the nomination of Cllr Wardle for the role of Vice 

Chair of this Regeneration & Strategic Development committee and Cllr Bishop 
Seconded the nomination. 

   
  Following a unanimous vote in favour of this proposition, it was, 
 
  RESOLVED that Cllr Wardle will be the Vice Chair of this Regeneration & 
  Strategic Development Committee for the remainder of the Civic Year.   
 
 
RSD0027/25 APOLOGIES FOR ABSENCE 
 

 Cllr Mark Wardle 
 

RSD0028/25 DECLARATIONS OF INTEREST 
 

For the sake of transparency, Cllr L. Boniface declared that she had worked with 
Sarah Clifford from Inroads Productions previously on a non-Council affiliated 
project. 
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RSD0029/25 TO CONSIDER WHETHER THE MINUTES OF THE MEETING OF THE 

REGENERATION AND STRATEGIC DEVELOPMENT COMMITTEE HELD ON 
TUESDAY 26TH NOVEMBER 2024 ARE AN ACCURATE RECORD OF THE 
MEETING. 

 
  The Minutes of the Meeting held on Tuesday 26th November 2024 were considered. 
 
  RESOLVED: 

That the Minutes be signed by the Chair to be a true record of the proceedings. 
 
RSD0030/25 PETITIONS/PUBLIC QUESTIONS 
 
  None received 
 
RSD0031/25  TO RECEIVE A PRESENTATION FROM SARAH CLIFFORD REGARDING THE 

INROADS PROJECT 
 

Ms Clifford gave a presentation regarding a project described as “(re)finding 
Newhaven”. This was well received by the committee who wished Ms Clifford well 
with the project and stated they were looking forward to attending/participating once 
all comes to fruition  
 

RSD0032/25 TO RECEIVE A PRESENTATION FROM RAY CHAPMAN REGARDING THE 
RAIL & SAIL NEWHAVEN PROJECT 

 
Mr. Chapman gave a presentation regarding the possibility of through-ticketing 
services for Rail & Sail operators from London – Paris (and beyond) via the 
Newhaven-Dieppe ferry route. This was well received, and the committee offered 
their support and (if needed) expertise in making this project successful. 
 
 

RSD0033/25 TO CONSIDER THE DRAFT TRANSPORT STRATEGY FOR THE SOUTHEAST 
AND DISCUSS 

 
 The strategy was discussed. It was further noted that the document related to the 

whole of the Southeast of England. 
 

RSD0034/25 INCOME & EXPENDITURE REPORT TO 21st JANUARY 2025. 
 

The committee noted the report. 
Cllr L Boniface queried the Professional Fees, but the Executive Officer was unable 
to furnish the committee with any further details but said he would revert after 
consulting with the R.F.O. the following day. 
The Executive Officer emailed all committee members on 29th January 2025 after 
the R.F.O. confirmed that the professional fees related to Website maintenance and 
consultancy fees regarding forthcoming events. 
 

 
There being no further business, the meeting closed at 9:03pm. 

 
 
 
 
Date:  …………………………………… ………………………………………………. 

Chair 
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