MAYORAL ENGAGEMENT FORM 2026-2027


Mayor, Cllr. Mark Wardle
Deputy Mayor, Cllr Krissy Taylor
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Please complete and return asap to:

Town Council Offices, 18 Fort Road, Newhaven BN9 9QE
Email: admin@newhaventowncouncil.gov.uk

	Event

	

	Date

	

	Time of arrival

	

	Duration

	

	Dress (Please Tick)

	Blazer
Casual

Suit/Dress

Black Tie

Casual 

Special Clothing



	Civic Regalia (Please Tick)

	Chain
Badge

Medals


(Note: A jacket should always be worn whenever the Chain of Office is used)
	Address of the event
	

	Directions/car parking
	

	Name of organisation
	

	Name of contact
	

	Address
	

	Telephone Number
	

	Email


	

	Information on organisation/group


	

	Emergency contact phone number on the day

	

	Who will meet the mayor?

	

	Is the Mayor’s Consort invited
	

	Is the Deputy Mayor invited?


	

	Names of other VIP’s attending event:

	

	What catering arrangements have been made:

	

	Will the Mayor be required to make a speech?

	

	Will the Mayor be required to make a presentation?

	

	Would you like a Town Crier to attend?

If yes, please provide your requirements.


	

	Will members of press be present?
	

	Any other useful information

	


